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i BUAIsdl Alatdigol Hiledl Asndiyds AidsluicHs d 2Hud s3] 5. Aot 2,04 slef
Addlsa vl oell. U dofl 1103 248 of|A AHAIUYIHIT A1 B.



““dof 2.031 SIY A152AR ol ug A Ad] Y[AURA HIZ dWRId] ~ACE B F o2oleall
HiLaHel] GuAlIsdial Uldiefl Hiled] ysai &, 214(Es 2a Hiledlo A%¥at 5241 € 5 ued] Hilkdl U2
ufdeid A1yal £,

doi 2.0d1 dof dibilRka doi MI2ned (Web Programmes), AlR1RAA dledfsd1 (Social
Networking ), o2(s2d 1efe1 (Interactive sites), [ASI 221 2A1efe>d (Video sharing sites ), Ao
s¥yfodl (Aot a@c‘ilu\l), gl 2A(dR4 (Host Service), [Afsxs (Wwikis), cdlo (Blogs), =AY
(Mashup — o 5 dell ag Aldlell GUANI s3] Slallddidi 241Ad Ao ) d@il s1sAlofl] (Folksonomy
— Contentdl 2[3191 83] 4aAlsd §29) U3lRofl AHIAA LI B.

2.3 99 2.00fl YUy diif@IscAIA)

dot 2.041 oflA Yxoioll diifRIsaRA di Ha &.

o doi 2.0 sisAlalldlofl GUAII S2 B. sisAlolHloll AlHIod 24 41d] §3] ASIY 5 dIS] &I
go2rale U Alaidigdal Hiledlla) goflsel s3] 24al dlsdll sdiofl ulsul, ¥ell ¥3RyId
Yot HIfecl WK s3SI,

o dof 2.0 2saildiDall [ASIA doiRAIgecll HINVIIa HIAASUICHS ClolIRf Aol WS AH&
AIARASUICHS HINY] Y3 YIS 241 HIONUIHI GUAIAISdial Aot 1geH] A4S 4R $2SIR S o]
ds uel Y3l uisdiai 2411,

e Ao 2.0Hi BUAISA] A¥ AsAISA] V. 2A3Iddl] AciA1g2] A1HIcd A SIf uIgAIRS
RUfsdl U dAR spA4diHi AH1dd]. duR &Jdd doigea Guilaisdl Hiat g % dd
UG A1 USIRofl AoAIg21Hi dl Hadl. Aot 2,041 [guefly [sA1A LRidg HIOY Gy
FHi GUALISAl el Uldlell Uldeidl 241Ul 1% dd] caael 24RdcaHi 241 .

o I USRall dorige GulaIsdl U ypl (G211 45 8. Aot 2.04i doiAiged AR 51, doil
531 GUANal 5241, 31l [AdRd sl 5 dHi JURIGURI A1 ¥d] e GuAlAISdial AHIUUIH
AH1d 8.

o daoi 2.0 Yol xsue] [AsAd] EsolldIDaf 2a3u 8. gell oedl doRigel Asollon 2418 s

8. ¥€l %€l AoiA1gelofl YAt As ¥ dorAigfenie]l GuAlal sdlofl A219s Rl MY &1
8.

dA1F] uai(A UsIA
1. 4ot 2.0 AH1UIRA A2iR1s ArdIBAcAH 3 AoiA1ged] 1€l dJR SA.
2. A6 2.00fl 1320 3 AciAigfeal) [RI21RIHI sAi [AfcRA21 ISU & 2 A [AUIR)a ofl4l.

2.4 9o 2.0¢ll GuAPal

AR doiA1gfe] Aot 2.00] A2AcUo] HILAH . AIRIRAA Aof A A AloidIol 2d 5 LAl
8 5 ¥ dislal Uldlall AR, d§, dlalil, [AUR], 5 igjeid] A442 Sdlofl ds 241U 8. dof
2.0 2ifdd GuAlaIsdl Yl ualudliell ds el yil uis 8. ol Guilaisdl Hiol dorRiige § dol

9



215101 2419 o1l el dofl 240 YfA8iRA ¥l 5 UlssiRFear (PodCasting), o@lP1a1 (Blogging),
2[00 (Tagging), A1RAAAA 8lS (Rss Feed), A1Rud %S IS (Social Book Marking), A1Rud
a129(s31 (Social Networking) % U] Aot So2e2 diglol (Web Content Voting) 2418 %S 8.
AHEAdI Vol AEAUSIAl doi 2.0 2saildD ofldofl Fd] clicidliHi Ul Gial 8.
o (218l &RI AUR SAIHI A1 2115 A6, FG 5 [A¥A d2AdI YIdRUIo2 NBcelol
go2ral2oll GUIdl &IR1 Alaicigfol ys] [QenelAl HI2 U clotid] ISIY 8.
o JRAIPoAoe (RUILAIY) 5 222 TUR [R12is 20 1] AlaidIgol y§] A5 B Hal [AuIfA &IR
A1 USRI A1[BRI U ¥33] uldeidl 241] A B,
o [AuneA dUR S52A 2AISolN 02> AloldIgot 3E XU o (AT YRl 241 A4 1ot o2
RS AZ 2ol doll U2 UlAcHdl 411 15 8.
o [AuelRA &R RN2i(RIs [ASRUT S (S USR] AI[EU AUIR sAUIHI A41Ad &1, dl d vl
d Rac1g] Uldioll R121S] 240l (el (@A 2418 Aaidigfol AR S3 AZ B Aol di Yl
%€l USRall sidogd uel A4l U5 8.
o [2is] Uldlail cUIu ol AHloldIgol sl A5 & ol QA d AHaidigol (616101l dotl U2
ufdeddl 241Ul 1% 8,
o [Rl21s] Vldlail [Ayloll od12H 3 (A5 clotid] Uldlall (Al dald] Hiledl2) QT42 s3] 215
8.
a#id] waifd uskA.
1. Aot 2.0 Rizislal gglad] sixafRli sui Guilall &g 1S doll ol dHRI AIEANUS A1D YU

s3] duR s.

2.5 dof 2.001l HILAH)

dof 2.0 A UId ¥ As HILAH 8. URg d Hilbcllo] 2142812 AUId0l 541 HI2 YEI YEI US|
Gusllall GUYIDI S2 8. dl U 2431 A1d] Guselafl YUl s3],
2.5.1 syl ALMa (Media Sharing)

[R2is] &Rl YEI YEI USR] A21(C1S AIMBcA AR SAIHI 219 8. RI2is] &Rl AJYR &
AIYI YEI YEI USRall 2[0S SIsyAogd, AISU 2ial [ASR Y41 243Uefl 1A dof 2.0
2s0lld1® YR19d] daiAIgR] U gozralzall HIEUH &IRI AHlaldlefol 4S| A4 SUIHI 241D B, ddHIof
1A Hllsu1 ALTar 312 google drive, youtube, teachertube al slideshare ¥ doi1efel UG ¥
yylcid clad] 8.
2.5.2 odlfolol (Blogging)

%€l %€l AoiA1gel GUANAISdlal cHIFY IR S HIZ UATH %241 AHY YEI YEI AUR A
W1 UIS 8. AlH 1o 3]d RI121S] &IRI clallddidi AHA1ddl cAlIAHI A Uldioll [AA1R], dUIR $UIHI A41Ad
2115 Ailecd, 210l doll A21(RIS AAgieid] YF B. Fofl GuAIDI [l dH Aoy [RI21S] 52 8.
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[Ri21s] 2Aal [AeielRA 4141 dUR &JAE A9 U Uldlall UlAHId] AT & X cdldlal d¢ ol
Glolld B
2.5.3 [As]s (wikis)

Wikis 21 Website ol % MSIR & oR4i A4S 2118 €@l Users Aloid ol &g A5 & ol doll U YEl
%El [Audlal card] Hiledlal dixll 1% & Ay dxi %33 JURIGURI ST 5 B. AN Aol STAYal
[R121S1al vl Wikis GUAIofl &1 8. [Ri2is (A= Uldiell [Anilal ddldl Wikis Gielid] Uldlail stisial
gy AY Glalld &, AI1H ©di, [ASUISUI A Hio Ald dAe1d] ol
2.5.4 ARAd aed(so| (Social Networking)

A1H10Y Ad AR1ud d2d(sdI0fl Aoie1g2) [AAIR] al alidIUIR]a AR AT AHY UAUT 54l
Hizgl vdesldl Yy uisdl 8k 8. 2(39 el slAcElor Il Y[ALUIRA 241 USRe{l doiAig2lal Uy
AISNS ofolld B, http://www.facebook.com, http://learnhub.com Aal http://www.linkedin.com
¥dl doidIg2] dotl GelgEl B.

2.6 90 3.0 ¢ :
doi 3.0 A Ao 2.0 of GIEAIY WG 243U 8. A0f 3.0 ACE AHYUH 2006H] oYU 2Iefaall
%6lal HISIS &I21 GURANDIAHT AUIHI A1) &d] Hal UY 20060]] I3 IdH] ¥S3] BESHal %Rl AWM
"[slesd 241§ Aot 2.0 ol A¥sAH ¥ A6i[Eid 2SalldID” oflHall ¢AI21 Uil AUHI dell GEY Sl
HR &dl.
[ors@I1d) Al 2A2MNuUs] o1 doiAigfe HiZall 24141 [AsA] 8! [A[A4 24(Ad1HI0l 28] 41U B.
doi 3.0 5d121A [AsRid & d 243 (eivRlIdIHI A1 Hd Ad] Md(d &l & 5 41 Ao 3.00f] doiRy gy
‘RAEs Ao’ (Semantic Web )ail 243U ([As14 ui] 28] 8.
‘RIAGES’ Aed ‘Adyel’. 20 dNIHi selA dl ‘RIAGEs Ao 22d Aot URefl drgi]
g el Acigal Ad] Aa geldl § H2llal 2Hal ISl dal 2RI 41D 5.
‘RAZs Ao’ A Aot Besildo] x5uell [As] 28 243U B, ‘RINEs Ao’ A AoiAlge UR el
(Data) d#% €2did%l (Documents) 2Auidiofl [AAY Ul B. d &2l AHY €21 W 1Y
2sloisd M54 53 dai URAdal §3] 240l S21 5 SisyAoedal 3Ry Y¥ol GUAIHI dE USI
ddl fieifus Rafdi digdiel Al 2Aug doiiiges vaesid 8.
2.7 4ol 2.0 ial 3.0 9RJall d§Idd
dof 2.0 doi 3.0

‘doi 2.0 sl AR ot®fl ug d Adl | Aot 3.00fl oI ‘RINGEls Axt” (Semantic
AAUIRA HI2 duRid] RACE B, ¥ goealzall | Web)all 2d3U [Asi uid] 28l 8. ‘RAAL]s’
HiLaHEl GuAlaisaial Uldiofl Hilkdl ysal €, | Aed  “dyel’. 2w el selA dl
A14[Es 31a Hilbdlo] A%¥at sa1 € 5 ued] HilEd] | ‘“RINEls Aot Hed Aot URedfl ggAl 4ol
W Mldedid g g’ Aoigal Ad] Ad geldl § Heflel 40l disl dol
A01d1€f] AHD 215’

11




Selofl AiaRlsuIcHsdl €211 8. 21 9 W@dl AidRAGY €211d B,

Beloll HILAH ds HlSa1 Ao, odiFlal, | Belol [A=aNel iz Aldoes Aol AldA,
[Qsl®, 2AMRRAE dedlsd dodige 4l | AR doedlxod (Al), Sai Higofla
HIEAH ol BUID| 2. (DM), (Gss Sai (LD), o= dadey 1A
(NLP) ] dslaisloll GuIal sAIHI 2419 B,
AHIo 3 d el AT LAesid A18 Aci(€d 81, | AI[e8RIuA goedlyod (Al) al 521 HIgofl|
821 [A¥otl AIsSA AgfIofl S2a134i 6ig GUA( | (DM) ] [AfAY ZselicdiDoetl Gurmdlell el
aq otefl. [Qaadvel Id] ulsauHi AsRicid ag el

YISSAH AgiHIoll SAIHI ABIRUCLA IR B.

dol 2.0 A Ao 1.0 of Audol 243U & ¥ | Ao 3.0 A A 2.09] VHtUcol AU B F 52l
JorRqigeofl  AidR(SAlcHsAl dRAUl Hi2oll | YEI YEI [A2AvRI Hizofl Eselldl® €211 &,
HILAH] VHal 2solldlY 11 .

2.8 40 2.0 24l dof 3.0 ol GuAPIY] RigiRIg] A[GsWe

Al 2.0011 BUA2] d&l elsl anfell [RI2iRIHi ¥ UlRddal) AUl B, d viRuR alltdld 8
8. o> yendlell Uiag Riziel g-dlodioll cuvaiai 4R UR 2SR dd 28] 8. [RiIzieidi Ao 2.0
Aol dof 3.0011 GUANI R121RI01 YN Vil AHAall Gitiolled] YSd G} B. Selall HidRAGIU]
ARIdloll AeAyIRAIA S21 A6i(€d (o1l daiaHi 20al Gefl s3] 8.
2.8.1 Hiledlo| 220 1€l UEIa

doi 2.0 2salldl® LRidd] doiAIg2] § odldAHall Gul1el] HIlEdlo) AHIEIGUEIS VG % 24200
ol AidRAsUIcHS Oloy B,

dof 3.0 esolldID] Yel Y€l #HilEdl 9 F491 SRl AL & d vl 201c1e] eefl Isig
glaie] 21 218 AsRdl AUIssAH (o111 dgf ASIU 8. YxRId A%RIHI [RI2iRl [ACH9] &IRI I SAIHI
AH1Ad (Al u1211 Sog (VSK)” 241 USR] 2SolldlDAall Ul STlal YEI YEI USIRall 52l ASAd
S 8. 1] 52 (o111 Adiai GuA & &,
2.8.2 ysd [zl A18 [aelRNof] caRddi 20l 2Ra0ql

dot 2.0 A1UIRd AoiA1gelell GuAIE Q12121 28 Aol AHyoll Gitalel] Ysa cio B.
[Riz1er g3fvisell AR Elaidisigl oaR oflsofl Aal ([Aga oo B. dof 3.0 HisIRdA 2SaldIDoall
Gulag] S2I 9 wd! AidAGiH] Wl ASIA B. A1 AHidRACIHIoll ACJIRA] YEI YEI USIRA
cdlRd (el 2Rr01d1efl AdiHi visl GUAa] ofal 8.
2.8.3 [AfAy a1 A1uIRd ZsalldIDall Aus GuA1d)

dol 2.0 2salldl® 3eldll digs dils Hl(sa1 Ao, edifFlol, ([AlSx, ARG dedls
doiRelge Al HILAHloll BUANDN 52 B ¥AUR dof 3.0 ZsalldlY S2lall [A=2avel Hi2 lAees Aol
AMAA, AHIR(5RIRUE goedlxwou (Al), B2I Higella1 (DM), [Ass S21 (LD), aud dadey AR}
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(NLP) Xd] asfoislell Guilal 52 &, GuRlsd 2salidiDall Guailalel (Qizgielell uusdl dxy
UASRSAIHI dUR] AR B,
2.8.4 AicR(sUIcHS (AR Aal doll URRIHIGlI ViofdH ol

dol 2.00l GUAI QA 2ia R12is] Asoflosiall 2usAi 21d] Je, sigd A3,
Sa[o13101 U3R vjol % ARl 53] AS B Aol UYal Uy VidR(sURA s A5 B dHYy AR
@A(Slal vd2slda d18 Uldiotl [AARIa Al usd sdlel]l Yd ds #d 8.

doi 3.0 2salldl® AHIRERING goldxyod dHy HRlla dlsidr ¥l ([A[AY 2salldlDoall
GualaIe] UiH 2Ad Sel A1LIRA URelHol dgjHIoll SUIHT HEEIY GloiR).

ad i waifd usIRA.
1. dof 2.0 el Ao 3.001 9dARI2101 JURIRHHI dd gf Gulal s3] sl dofl dHRI ALAIUS
A18 AT 5.

2.9  USRWIAR

doi 2.0 vial 9o 3.0 [&H1R(T HIE] vHal McARIol HiZoll ds YIl UIS 8. dof 2.0 ol dof
3.0011 vd2gladoll GuAIal &RI gl AidRsUIcHS I d HIlEdlof AIEI0l UEIDT ASY ol & AHY Selall
Aiarecitilal well s 8. Y€l Y€l AoiA1geloll 2U3udi AUl Hag dof 2.0 Hal dof 3.0 vA2gl
dciHlol AHAHI Yol ¥ GUANA AHIfAAd 8 g B.

I
ofldoll UHloll ESHi ¥dIG A,
1. 46l 2.0 al d6i 3.0011 A AHw].
2. AlAdls Aot Aed g ?
3. AlAcels dotai A1(Awe &dl S URl A Zsalldl® (AN sLId] 2
ofldall Mol [A2gd G 2.
1. dof 2,00l 2iSCEYall 2UR S,
. Aot 2.00fl YU dlaifGIsarRA sendl.
. doi 2.0 ofl HILAH] I,

2

3

4. 9of 3.00fl 2isCUall 2uw S3.

5. d6f 2.0 ol dof 3.0 9 &) dSIdA Ul HA §?
6

. ‘A0l 2.0 10l 3.0 A RI21ClIoll AY[&SIoll HILAH 8. — [Auiolofl [Aga UUT .
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uiReiIs 6€]
dof U213 (Web Programms) : dof 2SalldIDall GUA2I s3lal Glofididi AI1AA S3Rje MIAIRA,
§ ¥ goeale ¢IBxsal AUl Scll &I,
ARG a124(S21 (Social Networking): 211[R14d al2d (521 A G Alaidigol LA2SIH & 5 i Aol
A, 31 3 ugld YRigdl dis] Holl 15 il Uldlall vigfeid] Alaicigfol AR S3 3.
goer(s2d A1 (Interactive sites): goer(Sed 1A A 24| USR]l doiyIgelo] 23U & Fi
GuAlaIsdl Hix HilEdlol A ISl @ dai SlAo2A § UcYdR 241U a5 dd] 4fAe el
[QslN a1 A1gfe1 (Video sharing sites) @ (A AT A1 2 A1 USRell Y[ALRA Y3
uisdl doifigel 8 5 i Guilaisdl Uldliall [AslAl 2udls s3] a5 dHY sIGaidls s3] 15 dHy
Ao fsdall [ASRIlal ULl AUAIS dHY SIGaldls s3] 5.
dof 53Y(a12] (Aot AYERN) : Aot 53Y[012] A Jorale WR disl &Rl RUUIHI A1 didAs |19
Adl A434e) 8, 5 i dIsl AloldIgol Holl A5, didl s3] A5 2ol §1gH] A4 3] *U5.
gl22 A4 (Host Service) : &2 (A A gozrole Ugj A AR B, ¥ fsd 5 228l World
Wide Web U2 d¥ofl dofe1ge] clollddl dHey diuRdlel] €92 A 8.
[Qslx (Wikis) : SIg QRUlsd & AYERI &R GlolldddIdi A19d D) Aleid ol €2dIAY § F Vio
RUfsaxll difl A5 dHy dHi %33 JURIRA s3] 3.
o911 (Blogs) : ¢clol A AoiRAlgeAe] ¥ AS 243U B, F SIT QRUlsd &RI 5 248l &R oA 2d
AHUSE2 SAIHI 1D 8. AlHIo 1A 2141 d19 HIlBd] A2 51 HI2 GUATAIHT AdIH] A1l &I
8.
A2 (Mashup) : 32U A s sl 9y doiAIgelal Fslal clotlddiHi AHidg oIl § Ao igeq
243U 8. FHi As sl 9y (A5 dHx Uxoll GUAIAI salall 4f[Aul YZ uisdidi 2419 8.
Ulssif2al (PodCasting) : 213102 3 A1(SU] 2A3uofl 180l goeele U Aleidigol Aicindid]
YAu Yl visdl cuaaeial UissiRFeal dlE 2A1avidiai 2419 8. el.d ASUT UR &g wissifR2al
23121 (Tagging) : A1HIoY ciINIHI 23191 A2d A ifud] AGE AL, gozalzoll URHINIHI
121, sisydoe, § ¢R/U—HIY §1gdlal AU AUl HIZ SAIHI AH1dd] Uls1.
AHR. 1.2 g1 (Rss Feed) : RSS §lS ol Really Simple Syndicationail olld AOUIH| 2419 B,
go2role UR AIRIAA aled (521 A1 UR &A1 xuSeofl Hilsd] RSS feed Y3 US &.
ARG of§ HIfSd1 (Social Book Marking) @ A1[RRAA ¢fs HIS21 A GUAlAISdiol Aot SisyHoeHi
BA1 ofsHISA GARUI, HURUI 5 AR 51 Higofl YAl 8.
dof se2e2 dI[€al (Web Content Voting) : Ao Slodog difa1 2 Ao 24182 UR 2&d1 U dHY dHail
soeoe ([ANugRq) U Uldicll Ha eifddl Hiell Mlsul B.
AIRIERIRUA Jo2(Giwod (Artificial Intelligence): S1¢f A H2Mol 5 ¥ o(&yds 1ol Hopeuiofl I add
IR dal AHI[e[3RIud gozdlwodall GUIdl S2 & dH SBdUI.
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H2Mal clcial (Machine Learning) : Ad] dslois § Yol &RI s3yeR [AMAY (G110l ¥led 243Gl
GuAlal s goR Seligll Mufl 5 8. 41 A(AAH YuAcd Sei AAHiel HISda dicdlH AH1Udl WR
AIYIRA 8.

aud Aooidy UIARI2I (Natural Language Processing) : olRc dadey MIARII (NLP) A i3
¥l gexcll el (Natural Language )oll GURial s3lal offgRiiofl Rizeal 218 gidfla sdidll Al
AHIHIRA Ugld 8. IR dd dHIR] AUdlRA AR Acfle ] offgnofl Rizea Ui s1F A4
HioN 81 AR NLP GUA2(l Gial 8.

&2l Higoflo (Data Mining) : 521 HIgloiol 24 V2ol il Acitlal vl HI2 Ael S2I (cslo
2lde)all GUUIl %Rl B2l [G2ANd  sdldfl Ulsdl &, ¥ [AfAY USRI 521 [A2Avel %R
A21(CIs AHY UURAIRIS AHRAIA BEAUIH] HEE 52 B. 521 HIglo1ol cufsdal Y€l Y€l dslois] ol
Al¢ailoll U]l cifdvyall dailof] 419118] Al VHal (oI Adl A21H S2 8.

[ciss S2I (Linked Data): S¥WwRJ2R 217, [Ass &21 A 2¢suS Sel (ualsd) 8, ¥ o 21 219
AHidRs d AsIAVA] 8. 241 USRall S2loll GuAIE] %led Seig [A2aver s3] sy 8.

odls Agol (Block Chain) : odls Agot A UlR g UIR deusai AsiRddl aell sayed uR
[Gleslgol 21l 0¥ [512150A1Hi YA RUYERI0N SIS ANUUIHT HEE S B.
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USRI —3
Riz1@Ai GuAlafl ICT 2¢

3.1 MRdIYall:

SiRloll HeIHIZloll AHY EANUlol Vol RIRGIE SHRYRR VHal gozralall [RIZRIHI Giglal
HHIRIHI GUAlal Ydl dIPAl B, [Avyddoll RARSRS YId HI2 Ukceluedl dUR S,
[Auyagel]l 2Idal SRS Glollddl [ASlAl dUIR sAI, AI(SU] SIS S} HI2, Riziel
Aai(8a Hilkdl AsRAd sl HI2, 2aldigal Ul Adl Hi2, UId dJIR sd Ailbca sdIBS
2RYHI AUl 5 ug] Aloldigol (211 AUl 93R SIAT HI2 R121S] S3RfeR Vel gozraleoll
GU1dl 52 8. GURsd SIF sUI HI2 [R121S] YEI YEI gCAall GUAI 52 B. [R2is s GuRlsd si)
S41 HI2 BUA ofal dul gc (AR ISRl MiH 5] %37] B. MRgd UsREIHI AHUA RIzeixi
GuA12(l BedIs ICT geioll AU ST,

Gaxl :
1. (AN A(S[Ea1 g (OpenShot )all GUAdI s3] *ISA.
2. (S A(s[221 gt (Audacity )ofl GUAIal 3] us8.
3. ABIUS esolldID (AR el s,
4. A6IUS salldl® als dlgA 21gUldl 21 val 2522 —2 21U geRiofl A4y UIH s3] s,

3.2  OpenShot ({1uoirl2) [As]a] (S22 21§
3.2.1  [AS]) AlseR A1s2A URuy

YEI YEI 51212154 Aol [Ag]&Alall GuiIal 53] ¥3RUIA Y¥Cioll SIF ol [ASIRAT Glaliddl Hi2
Aol dHi YURIYURI Sl Hi2 GUANA A15edR [As]a] A1 2AgedR a5 vy B, dd
RS1S sl YEI Yel [ASRA Aal §1212A150ll GuUIDl 831 %1 A AUs AR [ASRI Gleliddl HIdIdl &1
dl dHR [AS]RN A(SeR A152d0f] ¥3RAId B2, GixAi &ld &Rli [ASIA) A(SeR A1s2ed2 Budey
8. Ug daioll edis #AiEa Agddidinl &l 2841 dofl [Sxa ysad] us dx el viRledl uus
Ay ai®fl. uRg Alaitile As [01:Lcs lual 1R [As]Al (S22 HIgedR &. ¥ Linux, Mac ial
Windows X1 ([A[dg 21UR[221 [R2eH HI2 Budey 8,

OpenShotai A(S[21 Hi2all aell AAa slaiel defl Heeell 22011l 24224 [ASIA duIR s32
RISIY 8. OpenShotofl GUII SUI HI2 dHR Al UYAH dHIRI S¥RY2HI 21 HIgedR SIBadlS s3]
goreld Sd] Usgl. goerale U Al Aised? A6%dief] BUudcy 8. AUl OpenShot SIBaidlS s3]
dal go2ld s3] dai [AslA (eiaTer sRalel] ulsul ey,
3.2.2  OpenShot SIBaldAS dia Ho21ARIal

1. A1 UYH dHRI HIBxs0ll AZA GIRHI http://www.openshot.org/download/ 218U s3] s1-
oISl Enter sl Y24 s, (2R1d Aol Heedll vl 2+ 530 usi.). I AH15d-3.1
Hxolofl [Aosl Fdl HOQL.
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O | B 10T Module 202122 indpdt X | Q openshotdownload -Search X | 4 OpenShot Video Editor | Downi~ X | =

< (@] ttps://www.openshot.org

\, OpenShot

Video Editor

Windows (64-bit Installer) 5
I T R - : Download v2.6.1

L

- s |
) e

Win your next bid. p 1
Edit in Acrobat Pro DC. \

—

Latest Posts

2150 @ 3.1
2. Download v2.6.1 ¢ieal W [5As s, (AU RIzed Yxal dofl golaR s1gd SIGaldls
s3 ASIRI). 1 SIGeidls &Jd 1¥A (OpenShot-v2.6.1-x86_64, A&l $3RJ22 0S 64 bito] &
d UH1Qlg go2lARal AdIdd 8.) S¥RjRHI Ho2ld §dI HI2 doll UR Soid [SAS S?.
AHIS[A-3.2 Y0 5321: Yo2lAR0al [ARBIS WUl HAR.

% Setup - OpenShot Video Editor version 2.6.1 — bt
Select Setup Language X

License Agreement \.
Please read the following important information before continuing.

; 5E|E|:t ﬁ-IE |anguage b:l USE durlng ﬂ-IE Please read the following License Agreement. You must accept the terms of this )
‘ II'IStEI”EItIDI'I , agreement before continuing with the installation.

GMNU GEMERAL PUBLIC LICEMNSE
Version 3, 29 June 2007

Copyright {C) 2007 Free Software Foundation, Inc. <http:/ifsf.orgi>
Everyone is permitted to copy and distribute verbatim copies
EﬂgllSh i of this license document, but changing it is not allowed.

Preamble

The GMU General Public License is a free, copyleft license for
software and other kinds of works. hd

(®) I accept the agreement

()1 do not accept the agreement
CK Cancel
Carc
% Setup - OpenShot Video Editor version 2.6.1 - X % Setup - OpenShot Video Editor version 2.6.1 — hed
Select Destination Location \-. Select Additional Tasks \-.
Where should OpenShot Video Editor be installed? Which additional tasks should be performed?
o - N i Select the additional tasks you would like Setup to perform while installing OpenShot
Setup will install OpenShot Video Editor into the following folder. Video Editor, then dick Next.
To continue, dick Next. If you would like to select a different folder, dick Browse. Additional shortcuts:
C ram Files\Openshot Video Editor oz Create a desktop shortcut

Assodate OpensShot Video Editor with the .osp file extension

Add an exception to the Windows Firewall for optionally sending anonymized
j !
usage and error information.

At least 606.3 MB of free disk space is required.

Cancel

15/ : 3.2
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3. [@x%183i Had] AUall Y¥O sH: APIA dUdl 9. [AR1Ea 2id goelA=cl YRI d
&2821U U2 OpenShot Video Editor 2A1&Slal 24121, dell U2 SGid (5AS §3. ofld ¥ Hu
[AoS] 1Al HORL. FH] File, Edit, Title, View 1ol Help ¥4I Aof ¥idl HARl.

A15[AHI A1t 2Ne [AoSlall [AfA4 19N ex1fdd! &,

" Untitled Project [HD 720p 30 fps] - OpenShot Video Editor

X
File Edit Title View Help
Tool bar

Proje

ShowAll Video Audio Image

Preview Window
Project Files Window

M < P P MM

| Play back

2)'||§ra o
4. OpenShot Video Editorofl He€ell [ASIA, A ol 21(SAN sigd KAl [AAY HILuH ol

AA %ol &I [ASIA clalid] ASIA B, UIA AIUR) AS A0 [ASIRA (ainTRl SAl6ll U2a1d i)
NYA.

3.2.3  OpenShot &RI [ASIR [a1afel

1. OpenShot &IRI [ASIRAN cfallddl HI2 A1 UeH AHi %33 ([ASlA), RPN 2 AN(SA s19d
gaule sl usal. d HI2 Higld—3.4 Hi e1icAl H¥of Tool Bar Hi€ll import media ci2al UR
(Scs s21. Import media SIAAIDI G121 VER.

& Import Files...

X
2 & > admin » v Search admin
Organize v New folder - m @
~
3 Quick access el
I Desktop 4 . [z - J ‘
.openshot. 3D Objects  Contacts Desktop  Documents  Dewnloads
[2] Documents qt
¥ Downloads
- N =] Pictures \.\» & ﬁ -~ [~ p’
Open Project | Undo Import Files Full Screen D.ELEd. Sept202 Favorites Links Music OneDrive  Pictures Saved
Games
(o
B >ave " N Screenshots
New Project . Choose Profile Export Video 7, m
Pr [ Videos
Searches Videos
@ OneDrive
I This PC
HoH Famms “ v‘ Al Files -

A1gld : 3.4
2. Import media SIRUAI2I ofigiHiell %33] s1d URie s Open oleol WR (5Ais 8. 215(d-3.5
Yol MI¥se $196A [Aosiai HI[Su1 siga gauié eAd] il 2ol
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S " Untitled Project [HD 720p 30 fps] - OpenShat Video Editor X
File Edit Title View Help

BERE &

Project Files

ShowAll Video Audio Reset Zoom

CUNE T S ]
ProjectFiles  Transitions  Effects =~ Emajis

150d @ 3.5
3. UI¥se slgeR ([Aosidi Hlfsul siga gaule sl olie adid]l «3RyId Hyoidll sigcia
AHIS(A-3.6 Hi €ATRUI YXG timeline UR $2I S3] SHIGRAR Aol ¥33] AHY AUl Y¥of
a&dl. Edit Toolbar U2 %1dl HAdl Add Track ci2el (4) W2 [sas s3] sl ay 2s G
ASI 8.

‘W * Untitled Project [HD 720p 30 fps] - OpenShot Video Editor X
File Edit Title View Help

BB E & + &

Project Files 0 Video Preview

ShowAll Video Audio Image Reset Zoom

Project Files  Transitions =~ Effects ~ Emojis

Timeline

+ - v .« =

00:00:16 00:00:32 00:00:48
\ \ \ \ L
Track 5 Beautiful rainbow forest sunl... Ripg 5246...

E . = X € e z
B = e TR

P

Track 4 Abst...

15:35

O Type here to search i w sy ABRE e M

215/ : 3.6
4. Timeline U2 2Nlsdd (AfAY ([ASIA /gAY SIgdA Hals 2lolRlal 552 ol [ASIU] efEse
AN As A021 ([AfSAT Glaild] 2ISIQL. Function Tab i oidl #ad] Transitions 2ial Effect
20iHiefl [AfAYy ghse 2] sl ©1. A RN 5 [AS (seu 4 gloKslRial ¢Ese ys] S
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8. AY al [AslAlal [AAY euligni ddl Hi2 (Al gEs2 Ul Gial 8. algfHd ol
add yY3dl gAx ol [ASIA [sAuUal ¥3RuId yxoi s3] 2Nsd] *Isll, Hioi drag and drop
YlsAl &Rl A1 s s3] RISIY B,

5. %1 [ASlA] [sduall S1E cidlal €2 4l &l dl Yl 830 ISIQl. d Hi2 [As]lell F2dl ¢Idl s2
$2d] 81 A %Y1 A3AIAHI ol 2id v dRISA] #s] {12 Ridse s3] se 241Ul se
S2A of1dlal [Adse s). Delete ¢ieot U4 s3] 2Aedl cf191 sldle s, viga dydi [Asllal
cidlal 321 s3] P16l [Asl 2418 %is] €l A1 3d ([Gaix33d] [AslAlell efol se s3]
AU(s[Eal s3] sy B,

6. Uld], 69 Al MIFseHi ANSAU] s1gd GAZA. 241 12 YRl dA MIFse I [Qosiai gadle
sadl dlfs1 sigdal $21 s3] 2lgd digal U gRed 2810l U SIU s3] QISI & dHy dofl
¥HRl § siofl ool Grab S ¥3RUIC Y A1g284] §28R 53 GUAIHI dY ASR B,
Ay GuAai dlad] sigaa siul s yei: GuAlal s3] ASII 8. AISUT S1d6l Gy
Addal ¥R Yxo a4kl § a21s] Isdiofl YAl uel 41 AisedRHi HA B.

7. a3 GuRlsd 2d [AfAu Al siga GAR] axiRl MIvse dUR s3] dal 2i9)(kd s3] ISl &l.
adl dur sl Migse sigdol]l Addlel Usiie sa1 doll Ul Yol e ASIU 8. 41 HI2
dd preview windowoll oflJ 241UE Jump to start, Rewind, Play/Pause, Fast forward A3
Jump to End (A415[Aai siciell %R s3:31) Gieatell GURIIDl 83 IS] ©1.

da 44 P pE B

8. ddIR &UAd MINsedll Aoudlofl vidd] &1 oile dal [ASA 2a3UHi 3UidRd sl U B,
¥ef] A Ao [SAIgAHI UAI] USIA. Vi1 HIZ ToolbarHi BE Ul HAOdI Record ci2ol (@)
YR [5ds s?A 2444d| File > Export Video U2 (sds s?. 2HI§ra—3.7 H¥H Export Video
SIIAEIdI oflg A4l HORl,

‘W Export Video ? > & 16.16% 0:02:19 Remaining (19.93 FPS) 7 *
File Name: Untitled Project
Folder Path: CA\Users\admin

Simple  Advanced

Select a Profile to start:

Profile: All Formats

Select from the following options:

Select from the Following options:

Targek: (cPu_ ) MP4 (h.264)

Video Profile: HD 720p 30 fps (1280x720)

Quality: High

Export Video

A1g(d 1 3.7
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9. Export Video SIRIGII oflgiHi File name 222 cll2iHi dHIZ] §IgAg] oflH A4IUL. Folder path
222 ofigidi dHiRl s1gda A2Alka Al Hizell AU UIY AL, Video Profile SIUSIGa
ofigidiell ayR %330 JJurigdiofl U2y UIsIgd UAe SRA. (dd URe s MISISd ¥
[As1ael] opeiddiaf] 240l sigfaofl 212541 AuR] Bl2IS] A A5 B). YR GIE Export Video
o2ol UR [5AS $2U. dHIR] [AS)A] s1gd duR &dl di2IRl. (A1gld : 3.8)

10.0U1R &AM [ASIA] S1d Ao SPY2HI 5 2H1E SlotHi A ASIRA. A, 241 Id dd dHR
381S sl ([As]Al dgl si2lA1sell GUIal s3] As ARI (A duiR s3] daHRI Aollal AR
s3l.

3.3  Audacity 21S2]] 21522 A1s2AR
3.3.1 (S AlS2: Alged ulRuy

A1(S1al 2516 541 5 dA 816 s ASAHT ¥37] JURIYUIRI SU1 HI2 GUAA] 2A152d2
A1(SA] A(SZ]a1 215202 dIS ANOUI B, dd A1y 2815 s3] Al 20d B3I HIdId &l |
Ao ANSA s1gdal Ha s3] As od] A1(S2A 1A Aallddl HI2Idl &1 dl dHIR ANSAT A(SeR
AlgedRol]l ¥3RUIA B, GiwRHI &ld Gl AISUT A[SeR 41522 GUECY 8. U3d ddidll 52dis
HATEA AgddldInl 2144l YRIAEd &lu 8. Uldlall A21(CIs SIS HI2 A4S A[S[2a1 su1 HI2
[SHd Ysad] €28a UAS AH of ULl &ld. U Audacity 1S [01:91CS HIUal A1 A1(SA] (S22
As2d? 8. X Linux, Mac 21al Windows ®d] [A[A4 21U(Zo R2H HI2 Gudcy 8.

Audacityofl Heg®ll 201d1efl 2A1(S1 2515 s3] UsIy, dHi YuRIAuURI s3] siy, Asell ay
A(SAal et s3] AsR, 2(SMNAT [ARAY gxse A1) USRI AHY djyI1R UAA A4(SANa [Ad¢y
2d3uai 242fed s3] ASIY B. Al HIZ AHR Al MAUH dHIRI SPRYAHI Audacity A0152dR SIGaidIS
s3] Joeld 5A] UsRl. gozale U Al 2A15edR Aexdie]l Budet 8. AUVl Audacity SIGaidlS
53 dal goeld s3] A AISUN AA(S[Ea1 sA10f] Uls21 AEg.

3.3.2  Audacity SIBaidIS 21dl gfo2l@ALlol
1. Al UYH dHRI HIBX%0ll ASA GiRAHI https://www.audacityteam.org/download/ 218y s3]

sl-cfiSaiell Enter 1 ¥4 831, ¥efl A115(A—3.9 Y¥Gidll [Aos] idl HOQ.

@ Dovnioad | A 5

@ Audacity.
HOME ABOUT ~ DOWNLOAD HELP CONTACT GET INVOLVED COPYRIGHT

DOWNLOAD

2150 @ 3.9
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2. Download for Windows (32 and 62 bit) [Ascu U2 5ds s1. (ATURENI RAed Yxoi dal

go2laR slgd SIGaidls s3] ASIA). AISA—3.10 Yo ol §Igd SIGaidls ad)
AdI HOR.

Your download will start in 0 seconds. Problems with the download? Please

ecommended Downloads - Latest Version of Audacity

» Left-click the Audacity installer link below.
v Or left-click Audacity zip link below (useful in restricted environments).

» Then launch the downloaded .exe file and follow the online instructions (or unzip

» Audacity 3.1.3 64 bit installer

: This website uses cookies to improve your experience. We'll assume you're

https://www.audacityteam.org/download/legacy-windows/

-

- audacity-win-3.1.3....exe

2 MB, 1 min left

audacity-win-3.1.
3-64bit

A1s(d 1 3.10
3. il sIGaidls &JAd §1gd (audacity-win-3.1.3-64bit) S| Jo21d Sl HI doll U
suid (56s S2A. AHISlA-3.11 Yol sHRI: FoelARIol [A%1S AUl HORL. AHi Had] Aol

HYG sHRI: AP dedl 9.

Open File - Security Warning @ Select Setup Language @1

Information Q
Do you want to run this file?

Please read the following important information before continuing.

l—,' Name: C:\Users\ADMIN\Downloads\audacity-win-3.1.3-64bit.exe Q SE‘E(‘T thE Ianguage to use durlng thE When you are ready to continue with Setup, click Nest.
Publisher Musecy SM LTD ingtallation. Jaudacity® s free, open source software for recording and editing ~
I S sounds. It is available for macOs, Microsoft Windows, GNU/Linux,
ype: App and other operating systems. Learn more about Audacity... Also
From:  C:\Users\ADMIN\Downloads\audacity-win-3.1.3-64bit exe check our Wiki and Forum for more information.

n

[éEﬂg“Sh B ] License: Audacity is free software. You may use it for any
personal, commercial or educational purpose, including installing

it on as many different computers as you wish. Audacity is
licensed under the terms of version 2 of the GNU General Public
/] Always ask before opening this file License (GPL) as published by the Free Software Foundation. The

Run

Full text of the license is also available when running Audacity, via

the Hel About Audacity... d > GPL Li tab. T
I 2. Whilefiles from the Intemet can be useful, this file type can potentially [ 0K l | Cancel l o reense fe
vj harm your computer. Only run software from publishers you trust What's
| = ek Back | wet | [ cancel
= = A

Select Destination Location Select Additional Tasks Ready to Install
Where should Audacity be installed? Q Which additional tasks should be performed? Q Setup is now ready to begin installing Audacity on your computer, Q
‘ Setup will Insall Aucdacty Into the following fokder, Select the additional tasks you would like Setup to perform while installing Audacity, Click Install to continue with the installation, or click Back if you want to review or
- then click Next. change any settings.
To continue, click Next. If you would like to select a different folder, click Brovise. s Destination location: .
C:\Program Files\Audacity
[c:\Program Files\Audaci Browise... [V]iCreate a desktop shortcut
Additional tasks:
Additional shortcuts:
] Reset Preferancas Create a deskiop shortcut
At least 87.9 MB of free disk space is required. Al »
Bock [ Nex | [ cancel [ Bk | mex | [ cancel ok [ st | [ cancel

1A @ 3.11
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stallin i . .

Please wait while Setup installs Audacity on your computer. Q Please read the fallowing important information befare continuing. Q Completing the Audacity Setup
Wizard

Extracting files... M

Setup has finished installing Audacity
Ci\. y\help i_view_mono_re_

ity on your computer. The
application may be launched by selecting the installed

= || Audacitys =

Click Finish to exit Setup.

See the CHANGELOG.t¢ file for a list of changes.

User support is provided on Audacity Forum: [¥] aunch Audacity
s:/ docil orgf .

i feedback on Audacity, suggestions for new or improved features,
orts. Please visit

the Audacity sour

n
mostly in the lib-src subdire

215/d : 3.11 (Contd.. )

4. [A%15q 2id goelARlel YPRI &dl 52821 UR Audacity 211881l 2IR1. doll UR SOid [sES
s, oflRafl 2115(A Yot Hu [Aos] AUl HORL. i File, Edit, Select, View, Transport,
Tracks, Generate, Effect, Analyze, Tools Aal Help | ﬂq; A4l HNR). ?Hl§fa—3.12 Hi
Audacity ofl Hui (AoSlotl [AfAY 119101l oflH sH A1H €1dd 8.

) Audacity - O >

File] Edit Select View Transport Tracks Generate Effect Analyze Tools Extra Help
I =,48 =« 45 <ciccosarmoniorngis 12 & 0
L ' ! : . . [ ' ] : ]
3Q %k 51D R 54 48 42 36 0 24 A8 42 B0
- + - + 4 - +
6¢ o) STXO [ war w~ @ QqQgr o
9Wind0w5WASAPI e \!) Analogue 1 + 2 (Focusrite Ush Audic) ~ 2 (5terec) Recording Chani ~ 1&) Lautsprecher (Focusrite Ush Audic) -

1970. E | 1.1.1:{.]0

X | Audio Track W Clip Handle Bar with Clip Title

2 11 > m < » ° |

2:00 3:00 4:00 5:00 6:00
1 1 1 1 1 1

Stereo, 43000Hz
32-bit float

13

Label Track v
4| Select

@ point label region label

Project Rate (Hz) | Snap-To Start and End of Selection 1 6 ~

of -~ [00n00mM00.000s" [00N00mMO0000sT ‘OOhoomOO st 17
Stopped. 18

Aigld : 3.12
1.  Menu Bar 2.  Transport Toolbar 3. Tools Toolbar
. Recording Meter Toolbar 5. Playback Meter Toolbar 6.  Mixer Toolbar
7.  Edit Toolbar 8.  Play-at-Speed Toolbar 9. Device Toolbar
10. Unpinned Play/Recording Head 11. Timeline 12. Scrub Ruler
13. Track Control Panel 14. Audio Track 15. Label Track
16. Selection Toolbar 17. Time Toolbar 18. Status Bar
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5. Audacity A1s2dR0ll Heeell 2816 S 1Y, AUR RY[FS, 2A1Gos P52 ¥4I [A[AY 2sail

A0l %121 ¥3RUIA Yol ASUT Glotid] ASIY B. AIH] AHURI S 4151 2516 53] d
A (SUof A(S2Ta1 sc11 luf1=A.

3.3.3  Audacity &IR1 241(S) 25132
AHI(SUI 1321 HI2 S12j2AHi HIFsISIol Bsd usl. 281521 541 HI2 oflJail UIEI ViafReR.

1. 21 MH File D New UR (5ds s3] aid] MI¥se A3 2. (48] AlS[291 HisHi claid] sigfciol
uI¥se slgd a3 2A10ulg).)

2.  HIgsISlal dUR AU, Transport 2AG1RHI Record Gizal (@) UR [sAS SRA. dHal Track
Control Panel 2153 &JAd 14| HNS.

3. 3s1(S21 13 SRA. d¥al Track Control Paneloll S 2SI Gial JdoldHi dl 2A3UHI dHIR]
Aq1% 81S Ydl Wl HNQ.

) Audacity

File Edit Select View Transport Tracks Generate Effect Analyze Tools Help
T T 7.7 . o [T |8 5 45 Loickosutmontomgis 2 & 0 4k 6 45 42 3% 30 2 48 42 & 0
Q% 4o e o XD wy ~ @laQARQ[ P
[MME ~| & |Deskiop Microphone (4- Microsof ~ | 2 (Stereo) Recording - ¥ |43 [Speakers (High Definition Audio~ |
V|10 L0 1.0 20 3.0 4.0 5.0 6.0 7.0 8.0 9.0 10.0 1.0 120 13.0 14.0 15.0 16.0 17.0
| Audio Trac: v ‘Audio Track #1 |
| seie |10

L.og. |05
L o R Q
ereo, 441001
Eeveth i

-1.0

1.0

05

0.0+

-05
& Select -1.0 3

.
AIsd : 3.13

4. 3813210 YU 242§I9d] HI2 Transport 2AGIRHI] Pause 2ot (1) ofl GUIAI SU.
2511591 Yl & Stop Gizol (W) UR [sais s3] 281521 i s31.
5. MI¥sed Save Sdl M2 File > Save Project © Save Project UR [SAS S2). Save Project

SIIAII oflgl Yl HORL. AHi MIBS2al AN of1H U] 1Y @lBRUel AlAse s, Save
U2 (5ds s3] Wi¥se Save S?U.

] : I*7 0 -
) save Project <u.nt|tled: As... - - F ﬂ
Savein. | Audacity >y @2 @E-r
= Name - Date modified
~p & vl 6/13/2022 11:18 PM
Recent Places
Desktop |
o I
Libraries
A .
Computer
".1.\
< | 1 »
Network
File name: | hd Save
Save as type: [AUPB projectfiles (".aup3) VI I Cancel ]
.
A1l : 3.14
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3.3.4  Audacity &RI 1SR ASET
1. dA 381§ sudl ASAHIY] [Aoix33] eliolal €2 51 285 Sl s1gfdal 21Ul s3] ¥ GH1dlal

€2 $d1 & d ¢iIdlal HIGAH Ulgoer $1 s3] 2fldse s2.
. =TT

File Edit Select View Transport Tracks Generate Effect Analyze Tools Help

[T=/ &L 54 48 dcickoSaMoniongis 2 & 0 L 54 45 42 3 d0 2 4 2 & 0
ak| | die T : o XOE wn i~ /alaglel bl o :
[MME 'I u!g lDesnop Microphone (4- Microsof 'HZ (Stereo) Recording ']19 [Speakers (High Definition Audio ']

V|10 0.0 1.0 2.0 3.0 40 5.0 6.0 7.0 20 9.0 10.0 1.0 120 13.0 14.0 15.0 16.0 17.0

n > m 1« » ® (]

X[ Audio Trac: w] Audio Track #1 1
we | soio | 10

T
0.5

(-]

R
o 0.0

a2-5it float 05

1.0

1.0
05
05
Al Seleat -1.0 =

A1s(A : 3.15
2. sl-ols W sldle sl eaidl 28Ul AgoiRAi] Edit > Delete U2 (5AS A A4
Ctrl+K qi1¢se Slofl GUl1dl 831, URiE Sl 191 £2 &g %R,

File Edit Select View Transport Tracks Generate Effect Analyze Tools Help
IX /7| &L -5 <45 ClicktoStart Monitoring 16—~12 60| @)y 54 4542 36 30 2 8 -2 5 0

1] ] | L] » L] o]

Q% e ) o XD ww )~ @] F| 0
[MMmE ~| & [ Desktop Microphone (4- Microsof ~ |2 (Stereo) Recording - ~ | ) |Speakers (High Definition Audio = |
V1.0 0 10 20 3.0 40 5.0 6.0 70 8.0 9.0 100 11.0 120 130 14.0 15.0 16.0 17.0
X[auwsioTra v [Audio Track #1 b
Mute | Solo | 1.0
o— | 05
L o R o
o, 2100
oo | 05

1.0
10

05

0.

0.5

a| Select 1.0 =
AIsd : 3.16

3. 2 3d UAE 5@ @iIPlal Cut 5 Copy S3lal o 28lal Paste URI S3] ASIAY 8. Al
A1[SANAHI ([A[AY 52 2A1Udl HIZ2 Ul A4S 2Sall GIdlal Select $A1 US 8. F2d] 119
UAe S}l 8ly dedl HPIHI URie sl g852 dI9) US 8. AofoiRall Effect Aofoll (A4
[Asculofl Heeel] 2516 S 21BoSal vHals PEse V] IS &, AUV AT UYH SIS s
Al(sA1Hell oflot33] ellaie (Noise) €2 Sdlall UdAc g4,

4. Noise €2 SdI HI2 Audacity 1g2dRal Noise profile 2Alauidd]l us &. d 2 dHRI
AI(SA) 280l Lauloiyds Aidial] dl. i eligle ¥RIR~ dedl eidlal Ridse 31 dl. Kl dotl
*d] 2119(a LRiud] gigle g2 30 s,

5.  AojoilRHie Effect > Noise Reduction U2 [5G s?1. oflR 3x0i Noise Reduction SIAAII
oil2l dl HOR.
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MNoise Reduction ﬁ

Step 1

Select a few seconds of just noise so Audacity knows what to filter out,
then click Get Noise Profile:

Step 2

Select all of the audio you want filtered, choose how much noise you want
filtered out, and then click 'OK’ to reduce noise.

| I
Moise reduction (dB): 12 ﬂ
Sensitivity: 6.00 ﬂ
Freguency smoothing (bands): 3 ﬂ
Moise: @ Reduce Residue
Preview OK _cancel | (@)

A1s(d @ 3.17

6. Get Noise Profile ci2al U2 (SAS S21. A1 SIUAII Gl 2% g ¥R1. &d AU 25 UAE
541 51-0f1§ U] Ctrl+A ofeol U1 SA Al AofeiRHIE] Select > All U [5as s3.
7. 3 AgoiiRrHiY] Effect > Noise Reduction UR [5GS SRA. Al HAdI Noise Reduction
siRIdI2l ofigidiell OK cleat UR (sAs sRU. AAIvil gsHiell UisIgd yxoiall Noise €2 42l (
A1l dA Noice reduction sensitivity 43R A2 s3] sl E9\I.)
8. Al ¥ MHIQ Soll UAE S AIRIHi [AQY gEse 2] ASIRI B. o gESs2 A9 Uisdl
ugdl doll 3 AsceSall Preview el Aiciofl ASIY B,
Effect Aojall 32dis Gulafl [Ascul oflA Yxol 8.
* Repeat last effect: &8 AN effect o YoRId(dd su1 HI2 241 [Ascu Gu] B.
o Amplify: URiE 5 AI[S™Uoll edfol gl (tdloidtiol) Hi2 241 [Ascy GuA 8.
e Bass Boost: UAE Sl AI(SANHI Bass AHId[Tl dLRYI HI2.
e Change pitch: UA€ sl A1(SAoll tempo A2 GIECAI U2IR Pitch /A1G[T GlEEU] HI2 I
[Ascy GUAND( 8. Pitch cliedidl AdIx 8 5 dlel &g A5 8.
e Change speed: UdE 53¢ A1(SAloll 3SU duRAl e21sdl Gullof] [Ascu.
e Change tempo: UiE s2c A1(SAlall Pitch (eI 9212 A1(SAol]l 6SU g4 Rdl g21sdl HI2
Gu1al.
o Compressor: U€ sl 2A1(Slafl a(A2fld Rangedl 2igRld 52 8, ¥e/] A1(SUloll eleil)
(loud) G191 {152 Glal &, ARIR A5 HI2I FHoll AH W B.
e Echo: I [Ascud| seeedl uRie sed i(SAlaHi sl (usal) gise 2l sl 8.
e Fade in: UE sd A1(SAT QI3 &dI fade in 2424 BaRdl.
o Fade out: UAE S2dI AA1(SA1 Y &dl fade out 42412 Gadl,
e Invert: Waveform o 23(@(A [Elidi Flip S 8.
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o Normalize: UIE Sl AI[Slal A1HI0 offset AUl GUAI].
o Repeat: U2iE 5l A1(SUlal A58/l d¢ duid Yoiid(dd Play S2 8.
o Reverse: UE 5d 1(Slal [Auld [Euai ci01d 8.
3.3.5  Audacity &I21 2131 Ao
Audacity 218292 &I Ase] 4y 2sal (A2l s3] ASI B. % dHR AHRI SIS Sl A (ST
®J[3s 25 ARl &l dl 101 1Ef] GAZ] ASIRY B. 41 H12 oflAatl UaAHiBHal A2,
1. A1 M&H dA 281S sd MIse s1gd UId] (File > Open 4d1 Ctrl+0). AS &5 ¥dI HOR,
RHi Left AHal Right ¢ial Joidall 21 2AU3Y F1Y| HAY.
2. aﬁgwwi%ﬂ File > Import > Audio U2 (5c¢s s1. oflJdll 21-II§fa HY A ‘Select one or more
files” SIRAAIAI oflgl Al HORL.

63 Select one or more files e
Lookin: [ My Music -~ @ F > m-
E Name - # Title Cont
LY 2 vote 1 Wake up Voter Chag |

Recent Places

Desktop

wal
Libraries

A

Computer

' < | 11 »

Network

Files oftype: [Al\ﬁ\es VI [ Cancel ]

Ais(d : 3.18
3. Ay Aol uefl dAHiF] RYFs sIgA /o AA1(SA sIPA UAE SA > Open Gl2ol U2
(5as sR. ol Yol ol o5 GARNAA] 1l HOR,

File Edit Select View Transport Iracks Generate Effect Analyze Tools Help

o 0 o T [ O 5 ’TJQ ER 5448 ‘4. Chfktn Stat Mnnnnnrig 8 ’12 5|0 ﬂR 544842 -3 30 _za B 2 6|0
apk ¢ ) KOOt o~ aja/Q QR[>
[MmE ~| & [Desktop Microphone (4- Microsof ~ |2 (Stereo) Recording  ~ |4} [Speakers (High Definition Audio  ~ |
A 0 : i i 2 ind i i 2 i
x[pssioTrac v [Audio Track #1 el
[ soi0 |10

<
Project Rate (Hz) | Snap-To | [Start and End of Selection -
24100 ~ |[ost ~]/fooho0m 1690957 [ooh00m 1690957 00h00m17s

Stopped Play (Space) / Play Once (Shift+Space)

A1s(d : 3.19
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4. AIH AS Kl Y g8 siguel HIFse GA?] ASKR 8. vl 2sal Aldse s3] dal HIGd
Heedl 3o 31 slguel 22ial sl ASIYU . ufsdad d siguel sl 5sR1 3 ASIY 8.
A1 3d duR ] sigd HIFse 243U &I} B. id d §Igg ASALoRUol HAE &1 & dol
AHoY2l GUATIIHI Adl HI2 dal Hioy 243y (LWAV, .MP3, .AMR, .M4A d3R2)3i $qd|
usel.

3.3.6 Export Audio
dd dA1R sd AH1(SAU] s1gdal BURAI( Glaiiddl 2419 293Udi dal Export SdIol] 28 8. YRl

S. dHR dHI3] A1(SA s1gfd MP3 sldeHi oledd] 8. 41 HI2 ofldal UdaAdilal AAofR.
1. ddI3] MIXse s1gd Open S2.
2. aﬁngaﬂaﬂ File > Export > Export as MP3 U [5as s31. ol H¥A Export Audio SIRIAI2I

r - o
2 Export Audio .. I - s ) ﬁ
Savein: | Audacity - 02 E-
[l < e
= Name Date modified
-~ No items match your search.
Recent Places
Desktop
-
l Libraries I
L Computer |
«w
< | [Tl b
Network
File name. i Save
Save as type: [MPBFHSS V] [ Cancel l
Format Options
Bit Rate Mode: @) Preset (0) Variable (©) Average () Constant
Quality Standard, 170-210 kbps -
Channel Mode: @) Joint Stereo () Stereo [ | Force export to mono
.
AIs(d : 3.20

3. slgdal 1PY oflH AU D> A1y dIBRcl UAE SA > Save cleol UR (5AS 2. ofl” Yxof
SIRIAIDI Gilef gl HoR).

[ 4 Warning I I ;@‘

| |
Your tracks will be mixed down and exported as one stereo file.

| || Don't show this warning again

‘ OK H Cancel \‘

AIs(d : 3.21
4. OK ¢leal U2 (5cis s3. oflJ y¥of Edit Metadata SIUG12I oilgl Adl HOQ.
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Edit Metadata Tags ﬁ
Use arrow keys (or ENTER key after editing) to navigate fields.
Tag Value
Artist Name |Chapaneri Milesh
Track Title Wake up Voter
Album Title Time
. Track Number 1
Year 2022
Genre
il | Comments i
’ Add ] l Remove l [ Clear ]
Genres Template
’ Edit... ] ’ Reset.. ] ’ Load.. ] ’ Save.. ] ’ Set Default ]
"] Don't show this when exporting audio
l OK l ’ Cancel ] D
A1s(d : 3.22
5. dHi %33 Aaisel Al (suId aledl) OK clzal UR [5as s2A. dIR] sigfd Save ad] ia

HORl.
1 3d slguel gRed A1(SA s13leai s1gd Save s3] ASIRI 8. Audacityol] HEES]] A1(S
R81(S01 2ol UIARAIRS s2ilg] S &g AZ B. d Hi2 gl [Ascul Gudoy 8. el

AR Zedls uRUJIcHS Adddlof] AT §3] 8. 211 A152A0] 19y HeIdR] Yy [ASEUlal]
GuIal 5241 HRA.

3.4 AGRIS ZSAIAY

gl [QuieflA AiRIs oigril, aoidfl g, 221 2idcy K] AIRNRS VA dIRA YI9d] 81
8. AIdl [AuiefRAla AHeAAaHi 2SalldID HEEIU R B. AIRIRS AAHAIRANH]I HEEIU YallR
A1) 25alldID (&1SAR § 215292 )al AGIRUS SolldID) S& B.

FA olof0fl 22§ gl Alsa LRI & § ugl FAal 218U Sdig] 1 ol § diug uAe
olefl Al disl Hi2 digRy il gd § 2s2e g Ul gd GuAlafl ciofl 28 8. dig 2igdlal ed
Aal 2522 g 241U gdofl uRuA And]A
3.4.1 Qg gl g

¥ dislal duiiel 2l1gu sdig] 2AHg o1€fl & Aidsd otell daall dI2 digfy 2ighdlar g Guiall
ool 8. qigAH elfdlar gdoll Heeedl slgupl ulsd ofidla duiela 2igy s3l a5 8. ad
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WhatsAppai digf 21Ul 521 @1 d digf 21gUlal ed & 8. 2 % 3]d dA 221d sisydeeai yel
digA 219U s3] sl ©.

Al HI...

1 SIsyAoeHi dgH 21gdal (AR ([dard UUT usI-4 Hi SJAIAHI 241Ad] 8.
3.4.2

JJ21d SisyHo2 Open 3 Al MYH (oS SIsYHoe U [5aS §3.

AR GIIE Tool HofHi Voice typing UR (5AS S.
dHal sicfl g Higslsloio] R EuIR FHi €ATAA QIUSIGal ARall Heed] civIal URiE

SR,
CURGIE HIFSISIotali R U2 [5dS s3] oilddig] 213 2.

dA ¥ ollaril d sisydeeai elgu g 9.

2see gUlgd :

¥ dislal diug 2Adg olefl & ¥ disl di] Asdl o2l 28Ul F dIS] st B dofl HI2 252
2 Ul 2d Guildfl ofal B, 1 HI2 gell A152AR Gudcy B. 2522 g U1 A15edR s3R)eR 28l
Wil duillal digy (RU1)a1 54l 2410 8. | speech 211522 SIS URl 2§4AW 2522 of digfyai
5d] 2410 8. Play.ht 2115292 YId] 2522 o 2UluHI $2d] 2410 8. 241 GURid Google Lens &I
gAY s1gai 8d] 2822 o 2UlunHI R s 8. 2522 g U1 HI2 gl online 2A152dR Holl 8

8. Belgrl dS text2speech.org, Natural reader (‘? Google Chrome Addin @9). Google Lens AY
SRI gAY s1cH] &) Hals GNIofl 2522 o 2U1uni 5] USRI B. Google Lens 21U ULl 2522 &
2l ed a5 s 52 8.

@ et 25peach

« > c

(2

Welcome

Text2Speech.org is a free online text-to-speech converter. Just enter your
text, select one of the voices and download or listen to the resulting mp3
file. This service is free and you are allowed to use the speech files for any
purpose, including commercial uses.

8 text2speech.org

Home

Text: |LET us TRY MORE

Max. number of allowed characters: 4000

Voice: ‘ Female US "|

Talking speed:

Name of the resulting audio file without suffix.

EN

A1/ : 3.23
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Nl Free Text to Speech Online with © X -+ N - *
< C @ naturalreaders.com/online/ e & O % H
«
IMlzturaireader 20 ° ¢ K 0B 2 -
@ Add Files
X
II\ ibrary Drag and drop your files, or type, paste, and edit text here.
B Account Natural Reader is a professional text-to-speech program that converts any written
text into spoken words.
69 Apps We have both free and paid subscriptions to our applications to meet different
users’ needs on different budgets. Our Plus subscription includes exclusive features
Commercial Version > and the use of Plus Voices, our newest and most advanced voices. Plus Voices
enable fluid and natural-sounding text to speech that matches the patterns and
intonation of human voices.
Free users can sample the Premium Voices for 20 minutes per day and the Plus
Voices for 5 minutes per day. Or use any available Free Voices unlimitedly.
You can also listen and go with our mobile app. By using the mobile camera, you
can even use our app to listen to physical books and notes.
If you are interested in using our voices for non-personal use such as for Youtube
videos, e-Learning, or other commercial or public purposes, please check out our
Natural Reader Commercial web application.
3.5 MSRQl AHIR:

galuis AHeAIUal Aal [AuiflxAlall 2eg1Ual HIZ HIBA] Al URIRIa dslaislall Guilol

S011R RI21s a3l Sedis g wMeldl %33 8. ¥ f—s0202 (oLl 2ol g—dloidl HI2 Yol GuA1of]

Glof] 15, A1 USCIHT UG HId] Fedis geall BUI LU, 21 dHIH 2Coll HEIU] sU1]

% foiyldl UIH Ugf *U5.

AR

ofldoll UHloll ¥dIo ¢SHI A,

1.

o OO A W DN

Openshot Hi old] 25 BAAI SUI AG1Rall BGUD| 5221172
Audacitydi glielie (Noise) €2 Sdloll 2214 ¥RIId].
Openshotai dR &Ad ([AlSUlell My s [osSiHi Hdl HNRA?
AEIRIS 2SalldID 2ied g7

Google docs Hi Voice typing S:dlall 22U eI,

AudacityHi $2dl Ao 141 HA B? SAI SAUI1?

oflRAoll Uall ¥dicd [Q21d 241V,

1.

Openshotdll dieif@IsdiAl elidl.

2. Audacityol] di12(GISdIRA] @I,
3.
4. ¢ olltd Uil : text to speech tools.

¢s ofltd ¢ull : Voice typing tools.
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USRI — 4
[RI21213i GuA(l Google 2R

4.0 MdIYall:

1Bl 210 YAl dslaisloll [AA [A2a3) 28] &, da [Q2iRiHi YRl dell GUal 94d)
@] 8. yduisall Ucual Rizelofl A18 &A Alaidigal 211 gc1 Aol URJud sARIZA dly 8.
[RI215] 89 AALAAci—AHLAIUol Aol HEAISol SI- HI Aloidigfol A2l GUAI ST AU 8.
JId syl vel Rizeisidai Rizisla GuAlall ofoll 15 ddl 2Aals [o1:1eS 2C1 AT B. MRdd
USRRIHI AH1UA RiziRiHi Gudlafl Sedis 221d geRioll uRuy Aadli.

Gaql :
1. SAIBS 22RY di% 221 g1gd (Google Drive) ofl GUAI9l s3] RIS,
2. A6 vial A&lus gd dF 221 SIS (Google Docs ) ofl GUAIaI s3] USK.
3. dai slog0>f[21 2d a5 221d Hl2 (Google Meet) ol GUAIaI s3] QIsAl.
4. Hiledl vIfe via YeAisel gd a3 221d 51321 (Google Forms )all Guilal s3] QUsR.

4.1 Google Drive

ydddlel AHAHI HI2l GI2lall dIS] Uldlali UIUAIRIS 2ol A21(CIs SIRIT SUIHI $3R)eRal]
GUIDI 52 8. A1 SRITHI SIE SIR-I0l 2A8UIE dJR $d], ([AuydRgel] 1A HI2 UksceRAal dAR
529, [QuieflRAlof uRRIH dJIR 529 U3R &lE QUF. SR S S s3RY2R0(l 61552841 A Y1
8. % SIS SRRIAR S3RY2Ral slHe sul0l] w1l Gofl iR dl s¥jerdl] &1S(S2s3Hi s1gfd 2U3U
ARAda U dHid s1¥ sldle g ona 8. 141 14 sldle UAd ¥37] sigda 5318l duR sl
US B, ¥ UHIRIHI 4B B. | AHRUIg] [0RIS B, AUR S §1gda Jorale BUR slef sAIBS
2RI 24aAled s2dl. 221 g1gd (Google Drive) dHRI SIRial 202)[6d SU1 HIZe] 1] ¥ sEHIBS
2% vdesld 8. 221d slgd A 2RId &IRI [AsRd s1gd 22RY al ATslaligRRAct Adl &, 2121d
SIgd dHal 221d AdR UR s1gdlal AIRIYdIl] Hal Sigfdlal AR slofl [l AT B. B2lal 2212
sdlofl 218 dHi 8R] wig leidigol SIH ULl ST ASIRY B. AIH, A2 JIYY DS SAIBS 2Ry
Ld2sTd 8. FHi dA Uldiall 321 AloldIgat 2212 53] RIS] @] Vel dal Gitdl 2419 A=A Ul s3] 2Us] ).
1M QIYYHI dA Uldloll gl21, [ASIA, 24151, SisyAeA U sigfd slaea 2udls s3lal HRl@d
A1ud] U] 1. 221 SIFUHI A A1S1Goe A18 & 22 oll AL HA &, FHI dHal gl LdlaiHi 15
GB y¢loll &21 2426 sAlofl AUdd [61:3UCS HA 8.
e Google Drive BU12| s4Id] {ld :

1. dR1d glgadi Hilsdlal qudls sal HIZ2 Al MeH AHIS(AHI oidicdl MHIL] Google Apps
A1gSlal UR [5ds S3 Google Drivedti 2118Slal U [S5AS S3.
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https://www.techzword.com/2021/05/what-is-download-and-upload-in-gujarati.html

Google ® G 9

Account Search Maps

B v oD B &=
YouTube Play News

Google Search I'm Feeling Lucky
Google offered in: g5 AL Sewrh W s Awdl 33,3 0RO Yard L‘ l

Gmail Meet Chat

e o
Contacts Calendar

Figure — 1

2. 22Id glgdali A1SIal UR [SAS Sl AHIS[A—2 UHIA 221d Il [Aos) ydl, FHi Go to
Drive 19 @uld 191 HOR1 dell UR (5AS SU.

C i googleconint/en-Gadrive/ 2 & &0 € 2% 200
& Google Drive &o Q —_ Py
. Ay Dr B0 B
» @ wome
Vi Conpetn )
B, shared
Easy and secure access to your content | |5 - |
fr St B v Conterm @ s ] B
Store, share and collaborate on files and folders from your mobile device, tablet or computer ;
O soue et
Go to Drive e T W phest
Buy storage B scierce Far Navsar| 2022
Don't hase an account?  Sign up at no cost . - R
ua
Figure — 2 Figure — 3

3. Go to Drive UR (SAHS $dl 221 AsIBo2i Log in &dl HI2 SR, A8l dHR dHIRI 22Id
As1Go2ofl HeE] Log in &dlia &. 2J2Ict ASIGo2Hi Log in el AISIA-3 Hxciof] 25l
Al HOR). FHi dA 249)[ea Al dHIH 1Al AUl HORL.

4. dHIF) s19d 3 §16Sa 221E Q1Y UR AUAIS SAI HI2 New Gizol UR [SAS S2A. URGIIE
SI9AE AHAUAIS S| HI2 File upload U [5AS S AHYUU| SICSA AHUAIS S4I HI2 Folder
upload U2 (sds sR).

5. YRI5 dHRR File 21udls 5] 8, dl File upload UR [SAS $1. 2415(d—5 Y04 Open SIAEI)
oflal udsl.
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@ Open
i Search|
L Drive Q s & o« 1 B > ThsPC > Documents v o
Organize = New folder i |
2 Name -
L5 Folder # Ouick access
B8 hiren gujarat homework 224 KB
i [ Desktop 58 k8
File upload 4 Downloads .
| Documents K8
Folder upload )
= Pictures 261 ke
google drive 425K8
B Google Docs ’ - Local Disk (E) L
87 K8
s sem 2 internal jai
Google Sheets > .
sem 4 intemal ja
Google Slides N @ Coding Sessions (Part-A)-Registration Form (3)
Confe| @ OneDrive - Person #) B.Ed Syllabus 604
B Google Forms > |in thd R . EW 9_Life Skills Class Vil 66 K
>
More File name: |Environment education | Al Files
<& storage (W

6. slgdall A3 U ¥ ¥—a 51d RIASE S2A. Open Gieol U (5AS S2A. dA UAE 5d s1gd
AYAls Ydl Fdl HNR) el AUdls YRl Adi sigfd QIgaHi dl HoR).

TZ Ita 5164 3123 317 - Google D x G Persanal cloud storage and file x & My Drive - Google Drive
& > C @ drivegoogle.com/drive/my-drive
L Drive Q  searchin Dr
¢ C @ drivegooglesomdnverny sk 0@ : @ Preview
Py
B My Drive ~ »  Open with
L Drive Q. searchinOr & & o  new
2+ Share
My Drive | G
b otew ¥ ) O B myorve @D Getlink
O Computers 3 Show file location
» @ myorve B Job Confermatio
o (&% Add shortcut 1o Drive
VOB conps 23, shared with m You edi n
B o B ] @ ] Moveto
Py © Recent
= Name ¥ Add to Starred
(0] Yr Starred 2 R
appsheet
P @ m spp .
@ View details
@ B s Fair N
D M
&  storag o g
O storsa - - u 1 0 makeacopy
. 56 MB of 15 GB used &, Dow d
9553 o e nt ec
Buy storage
[ [ Remos
B runielsd
o Bl ICT TRAINING-202... zif ~

Figure — 7

Figure — 6

Al % YA oA dA §IES2 ULl AUAIS §3] USRI 242Ad SIYY UR AUAIS S $1gddl
ddl sigul 2901€f] saryerddl Heedl vildl sl 91 5 sIBaidls s31 QISI ©1. 221d SIF U2 AUdlS
S SIPURI $1YA 5 S1CSal ddl o dISlal AR Yl s3] 2US) ©).

7. Al HIR X S 5 51650 AR SAlo] B, doll UR A2 [5AS $3] Get Link = Copy Link UR
(sds s2A. %€ (Cs Copy &Y %A ¥ dA Slgfal YRl WhatsApp, I-3AJd 5§ o AIR1AM
Hsau1 &Rl Hisdl 2IS). Fofl UIA d Link 82 d SIFA 5 SIcSal A 2ISA 5 SIBaAIS ST
8. (A1gfd-7)

4.2 Google Docs

Google docs A Microsoft Word ACd%:ial ¥l Adaddiof] Aleid gl ACAZA B & X AS
Aeci19l Gusel dils GUAN( B, FHi As A1 1S 5 dY Y% As % sIgAHi S1F 530 A5 B. Google
DocsHi oid] Sisydoe s1gd clolld]l IsIA AHY Gialidd] sigdal M1, dysll § Guilaisdl 219

AHloldIgol AR 83] SIsyAoeai YURIGURI 3] ISR, dal AR 2SI AHY dofl PDF SIU cfatic]]
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QISIU 8. Google DocsHi AUIR YA 1L / SIsyHo2 Alaidigol A1y ISIY 8, %32 USA dofl Moe
g ASIA B dHY SIBadE]S Ul s3] ASI B, A1 SITHA o] 419 AR ULl s3] ISIY 8.

Google Docs A 221d c28€ll AU A19d] As Ad] A9da B8, ¥ YEI YEI 2UNA 8]
RUfsA1 Alaidigol 2418 Holl 2AYsd I d ABUIA] dUid], HIFSe § EulIRd] Glallddl, £2dIA% AUIR
5241 5 daissidR H[2aNdll ofig duid] el A1l (AR HIZ2 GUAIA] B,

4.2.1 Google Docs yRUY :

Google Docs A 21 &RI AIUIHI AH1dd Alaidigfol dS MRl Addd & § ¥ dof
AIYIRA I21E SIS (S22 RY2ali ¢11213U A41Ad 8.

Google Docsall GUI2I $U1 HI2 22Id ASIGe2 (gmail 21s1Ge2) &ld ¥37] &
Google Docsal QI 5414l {ld

Google Docs UWldd] HI2 2l U doealedli dof AIBxs34ie/] Google Apps dli i3t
(sas 83 dHi €1Uid 1A, FHi Docsali 1810l U2 [SHS S2di Google Docs 213 &) Aal AHIg(d—8

RIG U2

Hxciofl 25lol AUl HOR.

M Inbox (775) - chetanpancholivye X B x  +
C @ docs.google.com

™M

Grail B Y
= aDocs

Q

Start a new document

=

Blank Resume Resume

Recent documents

Letter

Template gallery £

~

Project proposal

Owned by anyone ~

Brochure

B az O

X" ff

ﬂ O Type here to search

Figure — 8

Start New Document = Blank U (5as sdli od] s1¢/d / sisyoe uasl.

Start New DocumentHi®fl Ry, d2r, MI¥se MUI»A, HIRR (AR Sisydcedl dJR
Format/Wizard 213 83] 21S121 8. 28ed20fl Help 31 ¥¢ ol SIsyoe U3 SAI HI2 HEE AY QASIY B.
ol Document clAR &dl slgyRl AHd ddl ol Sl 41 Sisydoe oidgdl, A(@AMIRI
AU, YAUAT 541 3 2A4UIEd 541 12 2413MAd S3) AS) ).

% A1 S sIsyae Google drivedli SIS SICSRAHI AUIR &1 dl d §16501 AHIBx 53] S1Ecal
uild] QISI 8. dA dUIR S AYUI dHal AR SAIHI H1dd SIgURI SIsyHoea] ollH Serch Boxi

dull da uiidl s 8.
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a ~ = (=] B
8 +
€ C @ docsgoog « 00
™M & vouTube
= a Docs Q o
Start a new document Template gallery
e )
Blank Resume Resume Lett Project proposal Broch
Recent documents > s B Az O
t sing F x
up !
No text doci
Back Next
a QO Type here to search

Figure — 9

Google Docsofl Blank $1€fd Wlcdl 415(A—8 H¥Giali U21(&i 2Acf2441. Google Docsol] Blank
s1gfd viddl dai [A(AY USRel Aol ¥dI 5 File, Edit, View, Insert, Format, tools, Extension il
Help %5191 HA1 8. Yol GUAA dd MH dHi MWdI M.S.Wordoti Aojoll GUAI Yol §3] ISl
4.2.2 Voice Typing.

Google Docs ali [A(d4y Menu US| Tools éﬂgéHi Voice Typing [Ascy AH1dd 8, Fofl Heed
QigRa 21gdar 531 sl 8. uel Ixridl, [Eoel, 213 ] 2als ciNIAHI dA BRARAI ACEd
auieidi 524l s 8. 2a1d sisuofl Heeell g 21gdal a1 oflJotl UdAdEi iRl (aliY :
Voice Typing Tools ali GU13l #I2 Google Chrome ¢1Bs20ll BU12] sRA] SDAUIA V)

1. Tools > Voice Typing U2 [5as s20. 444l S1-c1S Ue] Ctrl+Shift+S S 52419 U s3.
AIS(A—10 Yol 25laioll siofl ¢ii9gail GI21Hi Voice Typing Tool Ul HARI.

- Bs o v - o x
<« C @ docsgooglecom, ment/d/1EsFBEK2UDTNEOIVOAOP GlaEZanHp/edit a @ % 0@ rue
™M Gmai @B YouTube
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glA. Aoy gaiRIziRlell Hua vid gesl 8. ALAdl ([Quiell), 2ea1us (Rizis), Hilkd)
([Awiar), McaRiol (93 UgsR) Aa 93l (SRIRYU®). 1Hi, [AuAell AeclHi [A2isdli
glcjdEIRe] (AN HETU &I 8. FH ¥ [Asiiol Vial 2solldIDail [ASIR A 2R dH dH (zieldl]
UsA1HI AIg[a1s Altailoll GUAA 94dl RN, ¥H &, Auidl, YgLl, edIsiR)(ei3I0 (€01 ),
2d1(A%01, 1QYs(As veaUal, SRAT Hllot, S3RYRR, Hoerdle, 2dlge ol [RIgiRIHi Guld|
AUl I, A1 HILAHIA GUR ¥RIAd ol Ui e2s] Uslall Hl2Iei2lall e2slal is(Ed cloticyl.
AIH, YU 21l ofloidl &IR1 RISl [AUI1R ARAcUHI A1, FHT LA, HALAIUS Vial ASY
dedl Hieadlol Heedll [AMy 3 Hiledl AUsollenal uaiuisd] deil AH1AI 1. 241 udT [Rigieiof]
Ullol] ciloid 8. Yol sl oflAall clicidl 2ure Yy 8.

5.2 Baxl
1. €ddl Rig1eiofl 2Ascyall el deil 243Ul e1d] Is?l.
2. gudl Rizieidi GuAlaHi Adidl HitaHloll [Aaia «eiid] s,
3. gddl Riz1el Aud 2216l weisi] 241Ul s,
4. 4dl Rizeiail diciidiel end] 1sl.

5.3 &ddl Riziel — 21€] 24al 243y

FHi 2fluialR vial MuidaiR (ALAdI ol 2ALAIUS ) As6lIall A8 S L2 AUSHi of &1,
UG UAACAUEIR, 2(SA1 § 2(A1As01 &Rl A1 2418 [A1R—[AHRT (communicate) 2 d USR]
[Riz1e1 (3 2ol ) Aed gaudl Riztel.
Ref. Q121(G1s URCiNI 210l [Actidail, Yloia ] 2 (aiaier ofl§, 2%Rid A, Uldl of, 79
(ofits: MadHIol AHUAHI Jo2ral2ofl Ykl g [RI21R1 AA1Ud ol HILAH ]S olalal M IRIHI GU1d|
U B.)
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““eudl [Ri21e1A ALyl =1 ) IUaial] [A[AY UsIRA] 2N5uR(l tRidd] 2Ud> AACURI Y| B
3 i LA ol ALAIUS Uldloll A14RYS SIAT Vol 52951 Asofloned] 2121 28]l 611 & ol
Qe 119l UcARIo S 8.’ — Charles A. Wedemeyer
““eradl Rigier A [AIGY UsRel dHIH S2il 5 2dR HIZoll ACUIRISH B 5 ¥ Add, dicsIf@s [alais
3 A5 o 22lal U [QAuiel H18 yoivisai [Ri2isdl] a1x3lai oiefl &dl, dd ©di ieUlall AA1RAIYal Vial
HoleRlal g1 A SRIEISRS 8. - Borye Holmbery
“eudl Rizier A ARNFA do Red A2iR1s Uyl 8, & ¥ 212168l AIRI AA1ddl AIUUIRS
Rigiel ygReidsial ofed dIsRUIHi 21dd 8. d 2dda Ad sRRA 3 AlssAH US4
(ALAAIRA ) ofl 2121401 Hidlal URYL] 5241 HI2 [Afe HISE 243U (AN UY[TI4al 2AiSA B.
AI1H, BURsd Ay cuvyRAl U] sgl RIS S —
gadl Riziel A,
o ALAdISod] AAlSAS AUCUIRA YUY O,
o AHtAYol SIF Vol d Hi2oll AllBcUo] 2U.2HEU/Y0l 243U & Al [A(AYUdl LRI B
o LA Vol AHLAIUS A U A (A4 USIRall McdAIRol UglAA] IS 8, FHi 24
Aol ALAYIUS Gidlal As0flel] AN SUIHT AHICAIAHY 24 €Al dotl 931 5 2434Eell w2
SAIHI AR,
o ALAYol—AALAIUol USUI HI2oll AS doild UURY| &,
o d AU, 2Ylal, A2(RIS UURYIdNall Aecii duls (flexible) & .
o AHY ol 2Ylaloll AeciHi [Aenelal 2adardl (Raggndl) Yl uis 8.

aHiZ) wafd usiAl...

1. gudl Rizeiell daien exifdl.

2. AuIls Rigrel 20 4dl Rigiiell dsidd xendl.
3. &udl Rigeiail dicigdlAl slel glef 15 872

5.4  &ddl RigRicll HIEAH)
eddl 211 s BUISIoll A1HSIHI RUSd Uldlall €2, dAIHHI, UARId, % A1t Sog
3 ¥ ANHI UUARYI &l i Uldlall A+ AHeUIA 3] 15 8. ddl Rizeiai gdvisai, (Rleisd]
&l%3Ai, [RIeisell Add [o1Fl21Rl 8601 vHEuU—uHLAuIal A oiefl. [Ri2is 2ial [Aeiedl Ascllene]
2d21 2elal vl [AAY H19T (AU HI1LAH US| Ucd ol ST ALuAc —HEA ol S3] IS &,
eddl Riz1e101l HILAH] ol YRIICU O B.

5.5.1 3[a 2142f (Printed Material ):
AE U F HiLadl Gudct & ddi Hlwa A4l A gadl [Riziig) v HILAH B.
HIEAHol 21 ded] [AsiA &) &l 8di vel el RieiHi Hled A142fdl el@s) uidie] 2iq
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Hecdol] zdlofl ¥. 4 dl Sogl %Rl Ywd A1H2lo] (ARl YRl sAIHT 2419 8. ddl Sogl &R
HISAIGUIHT 2419 Hlsea A142M ol GuAlal s3] Qe sl Wi s3] U5 .
5.5.2 2[s) :

RASAla Yfea A112 uedl seiu A1 211 viAla Hitad s ael ASRI, Fof URARE
Qi1 cllaN(As [AdRMI &Rl V. AHIURI EAHI GRIIHYl UARRI So%l AIAdl &, ¥ A21(RIS
URARERI YRl 52 8. ASAT U2 Auefl 11y (S Aeid All India Radio (AIR) &IRI MRS Ay
HILA(AS seilall 21(BIS sIRIsH YA 1R SUIHT 41 8. dEBURIA UAIRUR 121 [l 2418 2ci€d
YloaA2] sailall s1-ISH il MiaRi2iClell SIRisH] Ul MRAIRA sUIHi 419 8. GEl. Zoely aie]
alRloid AUl Yfao1dRIE] (IGNOU)all sIisH).

£2lall [A[dy 2¢1(ais 2ASA YAIRERI (FM Radio Channel) &I21 MIERIS eI IRAHI Q21(R1S
sIdsHl [oRuAd A UAIRA sAUIHi Aiddi &l B. IGNOUd ‘siiaiaiefl’, dRid YleidRAE],
AHHEIYIE AHY ARER U2d Y[o1dRIE], derct [AuioorR I YloiaAE1A el Uldiofl 2eifois (S
Aold UR1d & Al doll &RI [A[AY YsRall RA24(C1s sIRISH] MAIRA Sl 28 8. 2ASAUT U] UAIRd
di sIdsHIg) 2811391 53] AUolgN AHA Yoi: GUAIHI AY ASIYU B. ASUT UeE] UIWlel, d¥sioll
qiaiaiu, ydisid, AU, geuAUT, 932 2 A AF B.

5.5.3 %24—2I) (Audio—Video) HILJH :

2[GA%01 A &IGal AHUHI AS V12U R0} $U—HI AHE HILAH (Mass Media) 8. GiIRAHI
d 19592 GUACY 8. ¢R™U—-2IY UAREI s AI8 &g eldig] 2(GAxscl A 241SHs al [Ri21Rlo]
YOl % AABITRS HILAH B,

gRIivRi Ysd [QAu@QuidHi d 2(afAxsel 2 HeTde] 2iRIs tes B. ¥led a vAin
AN 3 UgRAl, AlLPs ulsARA, AR daHigl dyst ulsdaxild]l ydisid, ddiR
[QuieflAal &R Al 2(GA%s0 HARERI &IRIYRI UIS] ISIY. A 2cR G 121l HI2 YfoiulRiE]
lo2 s(A=iel (UGC) &IRI Country Wide Classroom ail 12151 19848/l (ciu(Ad MAIRA &1 8. 4|
AHIH SIRISHI BUAE ial (A0l dleuSoll seeell uAIRA &y B.

HddHIol AHUHI IRAA ASIR %RI € 2YRUd oid Us] LlREl 5 & 12011 2A1213] (Aol
[Auua2doll AHY AUdl sIFISH] [o1u(Ad I d MAIRA SAIHT 241 B. ¥ Viddld YRRl Yol dE
JRid Aoiddll siandell suUHi 2H1dd 8. A2d F dg Y RUdd] old 5 A URRI-54 AAA
A2i(Cls siRisHl MAIRA 52 8. dE xRidoll Joic 6 A UIREI 6 o AU A21(RIS SIF5H] WRAIRd
2 8. A Yol R YRRl Jlall A2iCis sRisHl URAIRd sa1 URRIYR Aoiddll sIngR(l sA1i
AHIAd B. FaHoll &R 5 AUIHI dE IYNRAA Jold &RI A MARRIS Bladiofl A[Qur e, d
¢ 1AE] [Quiel Widiotl YiRelell MAIRA al siFsHI (18161l Uldlioll stioidi dlg s3] A5 8.

5.5.4 Interactive Television (ITV):

. IGNOU &Il sliole]iol — 2 Joldoll HEEL] AidR(SUIcHS A1 (Interactive Education) 3Y
eifBIs siRIsH UAIRA S 21D 8. i, (-2l UcARicloll BUAID SUIHT 241D 8. A|
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UcARIoiHI [R121S 2ial [Aene] u Adle A A5 B. uU3g, 2 HIZ old U (AR USR]
25alldIMall BUIl ST US 8.

5.56.5 U2AIRIIR &Rl [l (Education through Correspondence) :

AeiciRloll 4 dl Riziel sidsaai [AeneflxAlal ¥ d [Auy Hi2 %37] diol 5 AHE4Jol HIZo]]
A142]] dHal ddl Sog &IR1 A¥Holl BB 5 WALUJYol 2YA U IUR HRSA HISAUIH] 241D 8. AHY
[QuieflRA dUR s2d 2U—AtU0l SR ¥ MI¥SRA, AAIoHo2, 3R 243U &l dal gddl Sog
Uid URIR HIRSA Ud HISAUIHI AHIA 8, o] YERUISol ¥ d [AMAall d¥st &IRI SAIHI 241D B,
1 USIRe| Mol A1 VAT Al UIIPId 8, FHI 214401 A1HA] [Aenell YA % 8 & da doll
%32 US IRd1R BUol s3] 23 8.

5.5.6 go2a12 (INTERNET):

1ol YaIHi 2115 HIEdl ugd Sl HI2 Hoeolz AS ARG HILAH Giol] 2E] B.
goerale &Rl doidige U ¢ Fdd] Hiledl Aad] s 8. 211 cyg2eief] 21JdIal dofl %3R21d,
AHY AHY Yol 2A(AY] 2ALuJl SIF Sl AgigNdl Hll 2% . Joeole &IRI =1EAdIa 222,
AI(SA1, [ASA, AlfgsAd, AloaRie Fdl [AGY 2430 Hilkdl UK g A5 &, gudl Rigeii
AlaidIgal [R121R1 Y@l goealeall HILAH %I21 UIH 9 A5 8.

go2rale HIR§A J-AIA &Rl U deiR Ysl gddl [Rigiel 2iddid Hilsdldl 211u-a s3l
ASIR 8. I BURid, BAOU =il OMKAR (Open Matrix Knowledge Advancement Resource) yied &Rl
g—dloidlofl cyu@ll sUIAHI 1A B, IR IGNOUH XA sARl %Rl (A4 228] #lud
AUUAIS SUIHT AH1Ad B, Foll US| LA 2UB LA™}l ST AS B,

aHiF] uaIfd UsIRA.
1. &udl Rigieidi GulaHi 1ddi [AfAY Hitad) Us] slgull As HILAHoll Ucel Viofeid
Aad] dofl olits R s3.

2. 4dl Rzl 2uect 2(@fAxoi efadidi AHiddl sRIsHlol AIE] duR AL A1l AS

2cl(Ax%0l URARRIA ¢ AHi AH1AAT HeelAlofl 2% 1d U] S3.

5.5  &ddl Rigiel 2Aud] 2ieU1Aall URUY 4al BISAG-Nofl ¢S]

Bhaskaracharya National Institute of Space Application and Geo-informatics g\SHi BISAG-N
A ANV B. Fof HAS 2Aiedlo1o1R ViId AIAA B. 1 A48Ie] YU SI-] AUSIRIHI BlsUIHi AHIdd
QAU usRall Guasl %Rl Hlsddidi A1dd] Hifedla Aadl def v1daea sdlg) &. dEGURId
Aadd AHilsdla doll «3RuyId U6l [Aefdia YelAd] s 419 8. RIFRIAA ARl -]
EDUSAT ol I3l J2dIg2 AUSIHI dd] HSA 8. A1 J2dIge &RI Eall AidRUIN ([AdRHI @I
[QuieflRAlal Riz1er A1udl dHy Rizieigf A1dPsel sl Hi2 [AfAu 21(B1s Aoid] A3 SAo]]
A295 sd1H] A19d 8. A1) Joidlgf (c1AHal BISAG-N 24281 UiId A1dd 22(SA1Hief sRa1Hi 2419
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8. BISAG-N oil 22513 [A[Ay Q21(BIs sI-ISHI IR $241H1 A1 & Aol dof MAREI [A[AY Aoid]
SRISAUIHT 41D 8. AId| ¥ Z2dIS SRISHIofl 243 UUT SAIHI 2419 B.
5.5.1 gadl izl siRisH

[Rizteloll A1dPs01 Aed § 2Alall Hiall R121R1” A AA1Elal UelA gadl A1d[s By
&1 LRUIHI A1Ad 8. IRId A%RIHI KU-Band (2[GI[Axs0 MA1R0I01 1fscdR1Iol] daMell A1S USIR)
&RI Adl MARRIA Dddiel] A[QuUl 85 2lixsi Y] (Al 8. Fe aA1nsicl Gias] Uldloll %
NI 5 AR viId & &R Asi RI211 Uid s3] 5 B. BISAG-N &l MAIRd &di Ri2ilall s1RisH]
AHA JRIdall Gllas] A AF, Aiddll AF, Al UgIa ‘gud (211’ (Distance Education )
SEIEEANPIINEIDR:S

[Riz1erofl Add i qaRRI &R d Hi2 (Riztel [Aetivlel HIvleRlotef] 2Aal .211.8.2412.2].
&1 ddl [Rizeiofl wHeuUct—HLJ4IUal cRIGall GUAIA HI™ — 2009 €] 213 SAUIHI A1 B. 4|
Rl sl BISAG-N 22[SUl &R EDUSAT &s] 2sofldlDell HecH Gulal s3lal dxid ([Auail
[Rizgilal Mg [Rid olofid] gAiofl dHiH MRS Aol LRel 5 &l 8 ofl [AulRAIHI % d (Aol
2ASCUal 141 2ute sUIHT 241d 8. £2ddT RI2iloll MIse ol ¥RN1dd dgilal Rlg S41 I3 SUIM
A1dd 8.

o [AfAY ([Anall axst [RI2iSIali Sllololl AICH A%t BUISIali dA14SIof] 101 AL ysi.
o 2A%Aofl dHIH ASI3] WIS ARl U101 5 ] 8all dHIH cllas] gdd] RigRlall

HieaHe [Avyggef sllot And,

o [Asilol al 2salldIDall HILAH %11 AT [RI21eiol] Uls1ell HilEddIR &1,

o slbol [ANail [A21RIHT AHA ARJUHI ASY2AAI ¥NY I,

o MURINAIS Al UYRidell [o1eQlol &IRI [AN¥AURGg] sllol ANQ.

o 2Yifols s21IA AUPY RA21(BIs Aleal A1HA1ofl HuTelA €2 A B,

o el YEI [ANY [Rifelof] [AfAU UK(A el MY[ScAAE Aol [RI21S] AIBS &1,
o [21010fl U5l UEY AR GlolIUdIall ViofHY HO,

AIH, [RIRIHI SSolldIDall HILAH &RI Aol dHIH A1HS Il MRS A ¢
ugiudliell Uicol SAUIHI A419d 8.

5.5.2 dRJAA SHIRA3H MI1¥se (Virtual Classroom Project )

[Ri21e1 sIRIHI g—ciloidlofl GUAII 4UIRUI ol d¥st [RI2isloll Ucuat dict [AenelAlal 241ud]
GRJAA SARIZH MIFs2dl] 3Id SAIHI A1Ad B. dRJAA SHRIZH HIFs2all YW &g, %
MARAHI il RI2is a3 (eiHeis uiAd [Rizisol yu [Auy 20w ol Adl iR
JRIUTIRACR iAW AR Aol AHY RAWRIcl A [RI12iSlall sliotoll A [AueflRAle YR
uisdiofl 8.

Al s 2iddld 23 ([Auydell siRisHle UARERI ¥ d AARAHI €1 [(oiud AH
G142 (BISAG-N )ofl HIe4He] sa13] 41d B. 41 SI-SHA AAall YRI5 & 8ofl HINS] &R
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[GIEIndIHI 419 & AHY d ¥ A+ daal eiiadii A1dd] Mg [TRAT el sdl6ll 813 8. 241 MY [TiA
Yol $41 Hi2ell AHY ULl dHal AIUUIHI 41D &,
5.5.3 NATIONAL INSTITUTE OF OPEN SCHOOLING (NIOS)

AN Hsd [Aeiay (el 2421 (NI0S), Usdi A ysd (i (National Open School)]
AHlauig &g, Fofl &Il AU HIald 2014l HAIE), oid] [Ecel &Rl €.21. 198941 SAIHI
AH1dd &d]. s dal g dl Ri2iel 2A1ud] 41 24281 HILAAS 2ol GRUR HitAlAs Q1R s2ilal)
2115 ACAUIASH UAIA B, A1 BURAd AI9AIRIS [A2fl, DUl 2Adtal dH A 1]l B0y 15H)
yel AdId 8. 2ol Q%S S ot (Open Basic Education) 2iddd MIAMAs RiziRlel 20 1R4sH
YRl A3 SAUIAH| AH1dd 8.

| A2 lofl YU &g ERIoll AIdRS 5 €31 [ARaRHI dAdi ollas] dHy ATuBIRS Ri2iie]
dRd cllnslal ddofl ¥3RUI, SN AHY I 28U Hsd 2ol £2ddT 240 LI &IRI Add,
Aciff1d vial AdiPIRl RI21@1 Y3 visdiell 8. 241 MARI As] AHI AAsd Rigielg A1dAsNe
SUIHI 248121 AIUS B,

| Aloll AHCJISHAI EIVH A H1ASlal YEI YEI (AN A2 [ARIR A dUR 5d Yfsect
2g—21e4Yol HIHA| Al 210 &I HIHA] 2UIH &R UBIRUISUIHI 241D . ACAIRAH] HEE S GUUR
HI2 [013d S Sogl U2 3013 AUS sIRisal (Personal Contact Programmes )#Hi d%¥sil &IRI 2A1¢[01S
YA Ial dslaislell Guilal gs] [Rigiel AYdiHi 2414 8,

5.5.4 glcez1 2litll alRloid el Y[oidRIE] (IGNOU) AHex ST. GlICIRIIEG AiGISSR A1Ual YfoidRIZ]
(BAOU)
G Ri21eloll AAs UdIBIHI dddlel 24U gddT [RiziRIoll §. 2¢ al AHJall citiole] ysd

A udl Riziel a2l GulRizieiel] dRId A4l Aol § Uldliofl A2iC1s diRusidHi 24(C1g (&
gedl ¥y Hie cilRAHi A1 MUH AR s ‘gl 21id] aRisid Aol YforaAE)
(IGNOU)ofl 2&ruoll &g &dl, AR ARAd ARIHI ARSIl ASHIY 2ol Y[oiduRIE] ANed
‘SLOIGIRAIBOT AHIASS AHIUal Y[aidAE]” (BAOU)oll 2&uoll 199431 saIHi 241dd &dl. I
Ylo1aRIloll Gaa vial ([ARIed I of|A Yxol :
o JRIUTIYSd GRURIZERI UIH SAUI HI2 Aol AHA ol &R A6I ACAIRA Sdof] A219S,
o AR 5 AHAdRUIN 2AIHSIHI Wl Alal Aol YIRRIIT] [R121el.
o3RI A1UIRA g RuA]] 20l 1A sRIsETde]] AHcAy1IAsH [AsAIYUl6 241N,
o 2ol oy el Ylo1uRIEIA A18aii Asiela dl9 AU AHY HidRIEI sl 2400
HILAHHI Budoy sd10fl 24919s.
o DAd ‘Slal ol 2ASAU §IBcA(A” &l ‘WdIge HIUal Aos (S20 dlofdl” &Rl URIHRIolof]
RG],
5.56.5 SWAYAM (Study Webs of Active Learning for Young Aspiring Minds):
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SWAYAM G112d 2SR &IR1 213 S4IHi AH1Ad A5 sIRIsH 8, % Agel oflAall sl Rgid)
Rlg Sl HI2 3 SJAUHI 419d & () slgol ULl veAIRIsHHI MAR Adlal &5 (A& HIRIdI)
(R) a1 A1 A1el d&R (AdHloldl) Aal (3) eIyl

SWAYAM SIFsdHoll YW &g GrH AALAAcl LAl 24d14alal citdl Y] usiuIsdiall 8.
SWAYAM Al [AeeflRAl Hi2 %isilg si1H 50 & ¥ (s(Fed sifdell 6% €2 & Ha I sllof
ANy Iofl Hud LRI €2 B.

Gulsd &gal Rlg sl HI2 2deell 2416/.2]. wdeslaell Gulal SAIAHI 2419d B, ¥ oldA
aReIef AofRalids Jlotl citll weARISHIA SlURI HI2, SlgURl A4 al sigyRl YA UL
Glalld 8. I dHIH ACYIRASH] AidRASUIcHS (Interactive ) B ol ERoll A [RI21S] Aol d¥sil &R
AR SRUIHI 2A19d & ol E=1all SIFURI aldIRS HI2 [01:3)cs RI21R1 Aaddiofl (A4 Y3l uis 8.

SWAYAM &IR1 dIR S4IH1 AHIAd ACARISH 4 HIPIHI 81Y 8. () [ASlA] vial (R)
Yol sinoyds dAR SAIHI AH1Ad H[wd qeaAal 414201 5 Fal 220118 SIGaicls s3] sy (3)
2UyEIISel HI2 MHITI] (Quiz) Hal Ulail a8l (¥) slguRl Ul § Risleli A 14Iol HI2 Aleid ol
qiaidiu,

JeIddiysd [AvAug dUIR Sl HI2 vial A dl U ueluIsdl HI2 9 AN ASHaISIR
(Raa1(aell AIAA ACURISH HIZ AICTE, g¥a3] AlUiloll ACARISH HI2 NPTEL, AHoj2olldS Silol|
AHCJYIRASH HIS UGC, wlIcIS S2iloll ACURISH HI2 CEC, AN S2iloll AHCJYIRASH IS NCERT ol
NIOS, Q1A cigRall (A4l HI2 IGNOU ol UUYVal AEU AUCAIRASH HIS IIMB)oll [1HRLS
SAIHI A19d 8.

SWAYAM &IRI % 0JI4sH 2% (Offer) SAIHI 2419 8, A dHIH [01:3ICS &1 B, UG %
AEA | ACARISH UHIRIUY A 891 &1 dol SWAYAM U1Ed UR ofle [l (Registration ) s214d]
Us 8 al a9l gl oAl US & d2l Asndiyds veyRAsH Y1 sAT GlIE dol UHIRIUMN A IUUIHi
219 B,

SWAYAM W&A MHRD ¥l All India Council for Technical Education (AICTE) 1 MICROSOFT
SUoll 218 Hoflal dUIR sY B, ¥ 000 WEAYIRISHA YRR (host) ST A5 B. FHi QWA 20iIdS,
GofalldS, J¥al3l, SIRUEI il oflw RUIUAIRIS AACURISHON AHIAA A1 B,

SWAYAM portal U2 %d| #12 ofl link https://swayam.gov.in & .

GuRlsd dls U [5as 53 SWAYAM Uled U2 & All Course 201 U2 [SAS S SWAYAM portal
U2 BudcH dHIH S e RASIY & il 24 YRIddl SIRIHI SISV B,

d1d] MaIfd s

1. MIfAs AARANHI 101 AHY AAlal MAIRA &l gudl RQizel s1FsHg A1ddIS
$3, cllnslal AeuAaiHi ] HEE Al HEIoll HeJ1 SU.

2. URJAA SAIRIZH MI¥s2all Udlg] AUAISal 53] dail diciice dRidl.

3. dHRI [¥ei A41Ad NIOS Bogofl #aisia dg dofl H1lEcofl uuT axRl g3lai sA.
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https://www.aicte-india.org/
http://www.nptel.ac.in/
http://www.aicte-india.org/

4. SWAYAM UIEA UR & 1Yol 2240ll (ANl A1S SIRIHI ¥ISId 2Hal dol YRi $3 MHIRU MY
2.

oflé/ : DIKSHA Y)IEd 11 vel g2dd] Q1ger 2A1udiyl 2419 & Yofl 24f ugs#H ay sl.2d. 18, ot
ACAIRASHHI S21H] 2119d .

5.6  &ddl Ri2ilall SIRIERA il HATEIA

5.6.1 &4l [RIgiRlall SIRIERA

o ddRAs d (Flexible System) — g2l Q2121 A#J Aol 2Nl Gitailel] s .

o 292I[d2} ¥aI(d (Self Pace Learning) — gddl Rizteiai [Quiel Uldiofl 55U el AgigNdlIA
walfd s3] 215 8.

o 24 ALAYol (Self Learning) — gl [RIzil 2a(21Ql Aol 2U—AHURLII dR§ EIR] 91 B,

o slicIgtiat (Skill Improvement) — €4l [RiiRloll 28(ciSA 210l RUIURAIRIS SIRACU Y8R
HIZ Ul GU1dl s3] RIS B,

o AdRAUIN [AdR Hi2 GuAIdfl — gudl Riziel slgul €228 Al AdRUIN ([AdR ¢
2SN, 2(GHA%01 AUl 2uUId Ad1 HIRgA Ugl] 25 8.

o (Aol uvialn Ugld — 24dl Rigier 24 AUAIRS Al22Hdll 2ui1HeNHi Riziel Aaggid] s
¢ viufn ugld .
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5. ¥H dA Aoy dIs] uIRel 210211 Al 91 dH ool ANYdfludiol 1€ S,
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1% 4] Aal A1R1 53YeR UIAIHJAol] uol o Hidl & Aol 2sallclDell WaI(A 2418 R
sRISElofl asl a¢ll 28l 8. ¥ UIA1HA AWRS 51521 s3] A5 B, dof GHAvY GFUN & il
sigyel Gl dHell Hidl ot % 821 A IAS] allof] GaR 81591 sdIg] MUl B, dl Ydi U]
% dHoll AU U3 YR B ol 21522 GeldIAHI ddlell [AsAdlef] ASUAIRA 9ed] 9 B.

7. 81391 cliSlal d13Hd A18 2AfRla MuidiHi HEE S2 8.
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Alsdoli geli sIARNN AHIAI IR 8. 51(521 sl guid gRieyds doll vIIA A1 [Dotl YL
olas] Uldlall 201RIfds siRIcal [AsiH s3] A5 B. RIR Gls] Uldig] S5 A%ol 2 D AR
Uldlail d§ 20l 211{BI(ds siIcUall GU1al s3al 2I(Bidal 4y RAUE Vol HallRXS Glofid] A5 B.
8. S1(So1 A el A1 VieAyalof] USUI B,

¥ NS0l AIciEUE RA21(BIS o AU el &1 dl §1(S21 fluiag A s 4R
udedll 8. cllas] sl &Rl QA4 SIAI AU 2al HEIUR] $211. AIDA41D Z2dis HeTdoll
SIIGI MIH $2%1, ¥ dHal Gu1dll laiRl. 1 S1(S2lail AHlcie A18 A1 SI Y¢S ASg &1, dl 1[5
211 Hi2 Mg aigl?
BlGall AHUHI AR SHRYRR Vial 2H1ESIaloll BUIDI s3] @i ¢, 2H1ESI0l § SIHRY2RMI
QY siuT 51 H12 24U [AfA4 AclIBR10d0ll GU1DI STA GlA. 241 AedIBRAI0lo] A%l UL
[GlRud SIS %IRI &AG &1) 8. AId] dHIH ArcBRAal Glaliddl Hiall MIAlHofl 4 all ST HI2 (A
SHR2R GINIRAS GUND Y1y 8. C, C++, CH, Java script, Visual Basic, Python, R language, FoxPro,
HTML 43R 241l UAAd iidIRAl 8§, [ (oiud sis duflal savye: Wialidell Ryl s3] ASIY B,
S1(S210] 20N Aol A1E[01S AIFSE AU URI &IGH] HR] MU clod 8. 1 Aeciai SISl Aol
o usRAHI [Aci¥a s3] sl (1) 222 1S3l A4 (2) edls s1(Sal.
8.3.1 Text Coding (222 81(521)

1 USRall §1(S2141 HIA1Hol] 2ol SAI HI2 duididi AHIdd] JUalIRA] 222 SHIoS 243V
gl 8. ddi [A(GY sHigA doll [614d 2UIUHI RICE] ol iSHI dUidlall &1) B. C, C++, CH, Java
script, Visual Basic, Python, R language, FoxPro, HTML 3 ST GINIHI Al USRIl SI(S9]
SHIoS AUUIHI 21D 8. BEIGRRI dS s¥RY2AHI EIVA SAIHT AHIdd] A 4Ly 1A0l] AU S4I
a?il dofl ¥diot AH1G2ye 2A3U ANUUI HIZ Foxpro S32Jg2 GiINIHI ofl” YXCloll SIS AUl 8.

clear

input "Enter A” to a
input “Enter B” to b
c=a+b

? “Sumis”, c
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dd ¥ doiAige YAl 91 d el sl &Rl RUR—/E &) 8. sig A doiUyell HTML GINIHI

AuIddl oidol13U SIS ol exlicl 8.

<IDOCTYPE html>

<html class="v2' dir="ltr' xmlIns="http://www.w3.0rg/1999/xhtml'
xmlns:b="http://www.google.com/2005/gml/b' xmIns:data="http://www.google.com/2005/gml/data’
xmlns:expr="http://www.google.com/2005/gml/expr'>

<head>

<link href="https://www.blogger.com/static/v1/widgets/2975350028-css_bundle_v2.css'
rel="stylesheet' type="text/css'/>

<meta content="width=1100' name="viewport'/>

<meta content="text/html; charset=UTF-8' http-equiv="Content-Type'/>

<meta content="blogger' name="generator'/>

<link href="http://nileshchapaneri.blogspot.com/favicon.ico' rel="icon' type='image/x-icon'/>

%€l Y€l saRjeR GINIHI dUlidl Sise] 2d3U ¥g %& &1k 8. dell, F ciNiai SI(Sal Y

&lJ doil SHIoSall 2U3ual AH¥d, luid 2al dIfSs sHHi 2ANsud %37 Glal 8.
8.3.2 Block Coding (ocﬂs E‘ﬂ@;al)

&Id A1 Yol % UAAId 210l Mudiai 24201 A S1(S91 243U B, 222 s1(Salofl I 218l slef
SHIoS AIE AUAI Usdl ai®fl 5 222 243Udi duidl Usdl ai®fl. dai duR SI(S21 odlisal 21 oS
Siu [s19f] 1o difss sHai 2Nsd] 21442 UlsAlof] 2Uall SAIHI 441D &, ¢dlS SISl BGUId|
A1s2d2 SIS AHYY| AN RUHG SIFURI AISSAH 243UHI 3UidRd Sdl HI2 &R 8, R SisHi
% i eidl &l dl dal e2is] ISRI. odls S1(S21 A odls A14IRd §1(521 5 [Ayu4d S1(Sa1 S
el AU 8.

odls sI(Sal alias] HiZ MIAIfdI6 dg 2401 Gialld 8. SI(Salall €] A&l S 2ofCid
ol YRIYdI GINS] Ul ¢dls SISal gll WA s3] 1% 8. 222 A1uifd W22 sdi d €]
A0 B ol sI(SaAHI oAl Adiofl AsAUdl A1) elA B. cdls SIS &Rl clas] A0 1]
A[c13=Ial 5 A21(BIs AH A A5 8. [ANANal] 2isEUa 1] 2Ur 41 241d] A gl Guilaf] Gl
A5 8.

sldHi goerae U Ad] sedls doAige dHsy 2d1sed2 BUAcY 8, FAi odls SISl &Rl
w121 A1 [A[QY AedIBRi0g (o1l 83 IS . MIAS S2iloll ollas] el 24yds d <flu]
A5 B da of fonie s A5 B. odls sISa [aniel HiZali A1l Sedis welldl
Laeslal /2A152d20 21€] oI 2410d] &,

e Code.org

e Tynker

e Scratch & Scratch Jr.
e VEXcode VR

e Birkly

e Stencyl

e Code for life

e Game maker studio
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Hi2eid 25 wadesidai odlis siSa1 =fluidl Hizall 2YeiRlud uel Gudct &l 8. |
Ldesld 3 AlsedR Usl Sedis vl 241 eld 8, dl Sedisdll [sHd Usad] usdl elu 8. FH 5
code.org doiRe1g2 sI(Sa1 Muidl Hize] 2Huel A1 Ldesid &, iR Scratch odls S1(S2 Hi2g]
Aol gol LA2§IA da AHIsdIgal go2ld &g A5 Ag A152AR 8. oflA A415(A 8.1 ial 8.2 i
A| ofal LAdeslaell [Aosls eildd &,

Scratch - Imaging, Program, Shar X v - X
& C @ scratch.mit.edu/projects/editor/?tutorial=getStarted = Y 0O c H
Join Scratch Sign in
™ nx
&= Code & Costumes o Sounds - I B o=
. Control
Mation
o !
Loaks
Sound o
Events Q ()
® =
L4
Contral \.‘t
Sensing
Variables
My Blocks | [F

Type here to search

Ep

215/d-8.1  Scratch Window

B8 Learn today, build a brighterton X 4 v = X
& > C @ codeorg e % O0@ :

Learn Teach Projects Stats Help Us About

Learn computér science:

Change the world.

(®» Watch the video

Every student in every school should have the opportunity to learn computer science

6/M

students on Code.org

HHll © Type here to search

30M

of our students are young
women

208M

projects created on Code.org

2M

teachers use Code.org

2HI§(a—8.2 code.org Window
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Asoflon A18 ds] MAH clolld] ASIA B. YEI FEI SRIT MHIG AAA—AA2I F2oR]HI [QIDd,
geli 815 odls ANUIHI AH1dd] 8l 8. Fal 321 Aos QU U5l difss Ad NS sig x1eyel
U1201H Glalld] ISIY & Aal sIRufodd S3) ASIU & dH 2426 S3 ASIR V. FH 5, Scratch AI1seAH|
AUIRE olysiloll 218 MI21 oflA 2A415(d 8.3 Hi 21dd 8.

Pheuwt

Aisfd - 8.3
8.4 MSWIAR
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o4 Miss to download the new release and find out yourself. Apache O,
. November 2018: The Apache OpenOffice project nces .
Download - Ope oduct - Support

Office 416

People also ask

Is Open Office free to download? ~
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- ce D&

openchicacey

eOpenOﬁice o Froe 3 Opan Productty St

Apache OpenOffice 4.1.7 released

Y

Recent Biog Posts
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2. A15/d-1.1.1 i £211dd Document Areadi HIGA 95 [s5as 53] oflA Y oioll §52A 21y S2.

Dr. A. P. J. Abdul Kalam

Dr. A. P. J. Abdul Kalam was an Indian scientistand administrator who served as
the 11t President of India from 2002 to 2007. Kalam was born and raised in Rameswaram, Tamil
Nadu. Kalam was elected as the President of India in 2002, defeating Lakshmi Sahgal and was
supported by both the Indian National Congress and the Bharatiya Janata Party, the major political
parties of India. Kalam advocated plans to develop India into a developed nation by 2020 in his
book India 2020. Kalam was our great scientist as well as good leader too.
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Replace SIRIAI2I Gilef ld| HOR).

Find & Replace X
Search f
Search for Find
Find All
Replace with Replace
Replace All

[ ] Match case
[ ] Whole words only

More Options ¥ Help Close

Figure 1.1.6

Search for 252 Gl2Hi Kalam 216U 3.

Find 2ol Y24 S21. Usd] Kalam ICE BIEAIE2 &R, UIRUIR Al Gieal UA Sl As Ul AS
QIGE BlEAIgZ Al %2,

Find All Gi2ot ¥4 S2dll 2A1Ui1 SIsyHoeai AS AI8 ot ¥ Kalam QAGE GlAIg &R).

Replace With o{l213i Dr. Kalam 216U S ial Replace All ¢i2ai U 531, %] A1 ngﬂcaai
Kalam oil 280l Dr. Kalam duilgf ¥R1. A1uil SIsyAoeHi A AI8 JUIR] Sl HI2 4| YU %
Gulofl A4dd 8.
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(A2 241UQ) Text documentol] gfl Addd] AHWRAI. &3 Al SisydoeHi Sedls 2oy [AaId]
GaRal 2MuflA. AT HH AUB] Rio GAZIA. A1 HI2 of)Roll U] AR,
1. Insert > Picture = From File U2 (SdS SR. 2HI§fa—1.1.7 HXOl Insert Picture SIIGIDI il

yal.
i Insert picture El
P « 4 » user » gallery v G Search gallen P
Organize v New folder ==~ [l @
= Recentplaces A Name . Date modified Type
8 This PC No items match your search.
fz Desktop
Documents
& Downloads A 5
[JLink
File name: | v; <All formats> (*.bmp;*.dxf;*.en v
Style | Graphics v Open Cancel
Figure 1.1.7

AHRI S¥RIRAHI Ui S1¢ R 8 &lU d dIBRIol URIE 3.

Open 4ol U S3.

i 52 &1 Ui Picture EIVIA &g/ ¥R1.

| Picture U [SAS SR1. Format 2d GiIR 1l #ARl. dail [Asculell Guilal 53] %€l %€l Ad
Qs slae s3] ASIRA. 241 HI2 Format Agjail [AscUlofl Ul GUAI s3] ASIY .
sisyHooll text 5 RAlal Ao sl 1A A1 %] ASIRY V. Vo AHUA &lgUAcs Il
AHlauflA GlRA. & AH1UQl slguR(ds sl =Mu{IR]. d H12 ofldotl YA gfReR.

1. 201G duldl $52u3i€ll Dr. A. P. ). Abdul Kalam RiAse 3.

2. Insert = Hyperlink U2 (sds s2. Hyperlink SEIAERAE 1@(—1@. ddi Document H1gSlai

LA

UR (50S $2d1 AI5[A—1.1.8 Y¥0i SIRIAII| ¢l WAl HAR.

Hyperlink *
@ Document
= Path ~
Internet - i
ey Target in document
N
) Target
Mail & Mews = ©

URL

Further settings

Frame ~ || Form Text V| &
= Text Dr. AP.). Abdul Kalam
MNew Document
Mame
Apply Close Help Back
Figure 1.1.8
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3. Path 25% oll2ioll 2113 A41AdI Open file A1ISal U (Sds s, I/ Open SIRIAIDI oig]
YRl

4. AHiefl % sigda (ds 5dl & d s1gdal path [RAASe S21. Open Gieal UR [5AS S31. Apply
Glzol UR [SAS S, Close Gleal UR [SAs s, uie sedl s1gd (As 23d] asidl A0,

SisyNoedi duviddl 25al [y Ad Sle s3] UsIA B, 211 HIZ Format Agjell Ay

[AscUl GuIofl ¢ioiRl. Format Aol [A(AE SHIoSRI0l GUAIIN 241 YA &,
Character :

dHi Font vleddl, dofl 2219d Gleddl 3 dofl A18% cleddl Hiall [AQAY [AsEU) HA V. Format >
Character U2 [SAS S2dll 2415(A—1.1.9 ¥l SIRIAIAI o2l Adl HOR).

Character ﬁ

Font |Font Effects Position:HyperIink Background

Font Typeface Size
I'I'imes New Roman Regular 12
2 10 ~

Traditional Arabic }Italic 10.5
[Trebuchet MS Bold 11
[Tunga Bold ltalic
[Tw Cen MT 13
JTW Cen MT Condensed 14
Tw Cen MT Condensed Extra Bold 15 v

Language

% English (USA) v

The same font will be used on both your printer and your screen.

Times New Roman

0K Cancel Help Reset

Figure 1.1.9

Paragraph :

Paragraph

Background
Indents & Spacing | Alignment | Text Flow | Outline 8& Numbering | Tabs | Drop Caps | Borders

Indent

Before text p.oo " =
After text 0.00" =
First line 0.00" = E—
[] Automatic |
)  I—il
Spacing
Above paragraph 0.00" o
Below paragraph 0.00" )
Line spacing

Single v of

Register-true
[] Activate

Cancel Help Reset
Figure 1.1.10
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U2IISHi Indents, Line Spacing, Text Alignment, Text border, Drop cap 4dRafl aNsgell sUl
HI2 A1 [Ascu GUAA &. Format = Paragraph U2 (5AS Sl AISIA—1.1.10 #¥0 SRIAII o2
A4l HOS.
Indents and Spacing 2¢iail [ASEU] U3 SisyNoedi AUWIAE 252 Usdi 3 2522 Ul oSz 38 ISI
8 AHY Ol §52A 4R YUY dHY O dlgfol 4R Y21 JS ASIY B.
Alignment 2¢iall [ASEUI U3 Textal Left, Right, Center AdIgaidoe Hal Justified S3| ASIRY O.
Outline & Numbering 2iofl [ASEUI 9% RISl YEI YEI MSRall bullets 4ol numbering 41U QIS12
8.
Drop Caps 2Giall [ASEUl U3 paragraphell M&H 422 H12] S 813 dl 53] IS .

Border 2G¢iall [ASEU] 93 zé] 3’5] Page Border, Color, Line Style 43R A1 QIS 8.
Table

84 AUV SisyAceHi 20id B V1. 211 H12 ofldall U2lal a4,
1. AofoiRHI®/ Table = Insert > Table U2 (5AS S0, 24| Ctrl + F12 ¥4 S, A1g(d-1.1.11
Y% Gl Insert table SIAAII o1l YcRl..

Insert Table “
Name Table ‘ oK }
5i
= Cancel
Columns 2 =
Rows 2 = Help
Opticns
[ ] Heading
v| Repeat heading
Thefirst 1 24| rows
[ ] Don't split table
[v] Border
AutoFormat...
Figure 1.1.11

2. Name of12iHi 261G oflH AU Slcofl 2ial A ofl 24u1 (6 x 5) UL OK ¢izel VA SA. dA
AN glae H¥oig] 20ic A Table QAR U HORL. 201AHI 211 Y lofl HilEd] E1vid s?.

No. Name Science Maths English Total
1 Nilesh 90 94 95
2 Ketan 67 65 61
3 Rakesh 71 70 69
4 Dharmesh 65 68 71
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3. ‘Total’ SIGHHI UBAI AdHi [SAS . Table QHGIRHI [R12HI T ol2ol U2 [5AS S2A. AHIUAA
ARA101 g ¥R.

4. A % UHIR Ao AN HI2 YRl Al M5 83] Y1, agiddl] ¢y 2.

(@A 83 dHR A1 2oidHi Ay A (&AN) 5 sidH (Rder) Gl w3RuId Gell &1 dl d si)

yel g ussl.

1. 20idail &l Uioll (Ad)Hi 52 48l sl ofiSaigdl Tab ] U4 5241 BE aid] &A1 GARR.

2. 93 aid] &0 BARA] &l dl 2aicHi S1g AdHi 52 s Table (Ao]) > Insert > Rows UR
(5cS Sl Insert Row SIIEAIDI Gl YR,

3. dai ¥ed] A GAR] alu d vl d&l Aséld Addll oflA § GuR GaRdl & d ([Ascy URie 2.
OK ¢i2al N s31. ofd] 27 GaRIE ¥R.

4. 1 % UHIQ old] sldH Table (Ho]) > Insert > Columns H¥Gi GAZ] ASIQ.

A1 % 3 aHR A1 2oidHigd] A (8101) 5 sidd (d@ ) €2 sdlofl ¥3Ru1d Gell &R dl d s1
uel gg A 8. A1 HI2 ofldall UdAEIRA AofAR.

1. ¥A/sldd 2 sl & d RAdse s3.
2. Table (3g}) - Delete > Rows/Columns UR (5GiS SRI.
21 GURId Table HAajail oflA HxCioll Ao ([ASEUT YRl GUAIA GloiRl.
o Merge Cells : 2G1AHI Uiol12A] HY (A211) SAUI HI2
o Split cell : H¥ SAI 2AHI Ulot1A] €21 UISUl HI2.
e Split Table : 26idail 1121 YISl HI2.
OpenOfficesil V102t AofAl ULl gsHi AUl def4,

Window Menu :

Windows Eﬂgj,a-li New Window {al Close Window 213 &l USIR4ll [AscU] 81 & el Recently

¥ Aol §1gA &1) d SIEdg] of1d / Untitled-1 €211A 8.
Help Menu :

Help 3o 21 GulldIsdial ¥33] Hee Y3l uis 8.
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URNAs skl
1. Word Processor 213 $2] 15 §52] 218/ §2] ¥4l A ofl2] §¥Giall $2512 S2I.

o UR2Isdll sigful digaial Bold, Itallic S dHY Underline S2.
o sl AIY% 16 S2.
o U250l usdl digal Copy 53] UR2lISal] oflA Paste S2.
o Slogall SER dId S3U.
o &l dlgol 4 1.5 S,
e U2lISal Justified Alignment 211Ul.

2. Word Processor #Hi oflR 3xGio] As 20id olalid] slgfuel vix [Quiefloil 241d [Auiall el

elvid s3] Aol A410 AHal dof] A2y (Mean) 4.

Marks Obtained
Name - - - — - - Total | Mean
Gujarati | Maths | Science | Hindi | English S.S. Sanskrit
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1.2 OpenOffice.org SpreadSheet

OpenOffice SpreadSheet 31 Microsoft Excel ¥4 % SIR $2q @l &lsl gk ([AANdl LRidg
Gu12(l 2A1gedR B. SpreadSheetdi oid ¥ format 1dl HA &. AHi AUl HAOl Row () ol
Column (Slaa )#i %33] #ifed] elvid s3] ¥3RUIa Yxor S2i 2aid (B21A1%) colid] 2SI B.AHY
dotl U2 [AfA4 Ulsul s3] 1] 220 clatid] sIY 8.

OpenOffice.org SpreadSheet Hi 14 @faﬁll?ﬂ\l

o ¥3RAIA Yxoi od] SpreadSheet Giotld] QISIU & ol dofl 2A2e S3 ASKR V. AAE A
SpreadSheet ol ¥3RId Hoi s31€/l vild] ASIU B Vial AHI HURI YUIRI §3] ASKRI B,
ololldd SpreadSheetoll 21931 243UHi Moe de ASIY B.
evid sdl Hiledll U2 ([A(QY USRI function 95 (AAY Uls1 &gl AZ B. YEI YEI functions
HI2 Help Ul 34 8.
evid sedl Ailedlal syai aNsd] s & dHy ilsdal filter s3] S B,

A1 A182AR AUAA GuldIsdiell data ol od2flal graphic series aiss] s3] A0 &,
Addd MS-ExcelHi as1dl Hadl o€l
e SpreadSheetal 21¢/] % Pdf d1% 3uidRd s3] s B.
Spread Sheetai SI-f 8§29
@A), A1 89 AHI1YE) OpenOffice SpreadSheet 2A3 53] dail AHeAIA SZ1A. 1 ofIdall Y2AE]
oA
1. 52821U URoll OpenOffice AIESlol U2 soid [5AS SRA. GUrell 15(d—13 Hi AUl Hql
Spreadsheet [ASCGU UR [SAS S?1. Spreadsheet 213 &2] vial 2A15(A—1.2.1 Y¥iall [Aos) ldl

HOQ.

=)

{5l

Al

File Edit View Inset Format Tools Data Window Help
‘R~ BERIVE KBy

P @ Al

\

=

vlio [v] B 7 U

]
1]

Untitled 1 - OpenOffice Calc

SNy HOEE QIO il

& ¢,

Jb % B UNY | e o= D'@.'é'\

AN

3

)

|

@

=

=

kot

®

@

~
S

N

~
N

d e e Tty
—Aciloao\la\uwpw

Cell Address

\Formula Bar

i

BT "
e |

/
o/ |

\
&\

\
& TN [ T 1

J I\ K [ L

[ g M7

Row Heading

Sheet Tab

" Sheet1 { Sheet2 { Sheet3 / <

Tiéar M&u Bar Stanérd TootBar 1 ornatBar

Columm Heading

2|

Figure 1.2.1
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A15(d 1.2.1 Hi AU HOA YU livlal AU 1522 § aselle selqi.

Al g52lleHi OpenOffice Text Document ail [A(AY ©2S] YUl % &2s] 2l IR, Ao GII,
221055 AU, §13i[Ea1 alIR, S1R]dI GiIR, Sidd B[S, 21 8(S21, 2fl2 201 93R Ul HA B. F2dis oldl
ges] el 14l HA 8. Yol AIYEI Alu{lA.

Formula bar :
Formating ¢ ciRall oflA S13fcl ok WUl HA &, ¥ 2@l AHIPIHI 9BAUIR—E 8. SIcl] ofiof]
1191 reference area 5 Name box d315 A1V &, FHi Active Cellgj; 91521 A4l HA &. Formula
barail dJoll CI191Hi function Wizardaj ¢12at 8. dotl U] function elvid s3] s 8. ¥R
1ot G1191 Active celldi 28cl] H1(6d] €211 &.

Row/Column Headings :

gS2fledi AH419d SIdHa AB,CD. ... 83l HNAI V. Fal SIAH 8S12 SBUIRM V. FJUR €3S
Rowol] 2A10ut Hi2 SI6{l G111, 2, 3, 4..... 43R ol AITAI B. Fal 2 B2l S B.

Column :
Columna ABCD..... U510 93 €19 8. As usAedi 1024 sidd 81y 8. dedl siay
AMJ U2 %4l HI2 Ctrl + (Right arrow key) press Sl US. d3l usd] sld U2 s¢f sl D21 521017 ............
Row :
€3S Row ol 1, 2, 3, 4, .... aioiRef] exifdiy 8. s uselledi g 1048576 (1024 x 1024) A &1
8. dcdl Row U2 %¥dl 12 Ctrl + { (down arrow key) press sl US. usd] row U «dl 312 s¢f Key
Press $2112d3 U] row U2 ¥4l HI2 S 51 U2 SR ? oo,
SpreadSheet
Row il Column & Giaidl UiialIdINl S, § FHi SIF 5dIg) & d Uil Gildlal 20s ?fl2 &
as 2fle ds yer ANudIHi 2419 8. dHi A al SidHall AidRDEae Gloidl alloll UiatiA] ]
HA 8. As uSosHi default Id el <fle ldl #A 8. ¥3RUIA Yot od] 2lle G 5 g2 53

ASIY B,
Cell :

Row {al Column ail AicRBEE] cloldll Uilailol Cell S& 8. €25 Celloj A1SSA 152 &1 B. El.d.

Al i A SIH3af Vil 1 Rowej &SI91 €211 8.
Sheet Tab :
ag$2fleHi ofldall 119141 Sheetl, Sheet2, Sheet3, ..... UIA Bdl HA 8. Fal Sheet tab S8 O.

¥ d tab UR (5618 sdi d 2lle siFia &,
OpenOffice Spread sheet i s 82@ :

SpreadSheet Hi File, Edit, View, Insert, Format, Data, Tools, Windows, Help X Eﬁql d| HA
8. doil diel ¢13lell [AsEUlofl BURI2I Word Processorall dof [AscUloll ¥ 8. 32dIs [AsCUl YEl
ug 8, Yol GUAID AE! A1 ALY, 2Hel AUl F Agf [AsUl 2419101 vl 2141 &€1A o

YoiIddal ol@] s33.

File Menu
Print (ctrl +P)

96



21 sisdll Heeel dA clal1Ad] usefled] Moz dd ASIRU . 41 HIR file > print [ASEU UAE
SR, A15(d—1.2.2 Y% 0iof Print SRIAI2I ol Al HOQ.

Print

8.50in (Letter) _ General |OpenOffice Calc |Page Layout |Options

Printer

Fax
Microsoft XPS Document Writer

£ % Details Properties...
(=]

2 No pages Range and copies -

i () All sheets Number of copies |1 =

(®) Selected sheets

ey )
. R ) i
() Selected cells ¥| Collate Lﬂgﬂ [ ‘]\2 3

Thereof print
®) All pages
() Pages

[_] Print in reverse page order
/0

Cancel

Help | [rint

Figure 1.2.2

FHi Print [Aci214ie]l A9y [Ascy ude s3] Asla 2fle, uie sdl 2lle, ube sd Ad &

AUl gSois Mo2 3l sy B,
Edit Menu
Edit Menu Hi cut, copy, paste, find, replace, changes, fill, delete 43R YY1 [ASEY) ¥l HA B,

FHiall 52dIS oidl [AscUlall GUAIDN Q).

Changes

Edit menu ol 211 [Ascudl Heeefl A1s8]d A2 S2AI 3SR highlight U1 8. ¥ 25 %11 ldiy &,
Fill

Edit Menu ol 211 [Ascudl] dece] Adai el AN 51d s3] USRI 8, A Sel A yel sld s3
AsIRY 8. AId] ARy clotigdl HI2 ofl Aol UdIE! Aof2AR.

1. A1 UYA As AdAHi Sel 2lgu sa.

2. Fedl AdHi A1 x gld saldl]l & d Ad RAAse sA.

3. Edit > Fill > Series Ud€ 1. ¥l AA15(A-1.2.3 UHIB) SRIAI| G2l F Ul HORL.
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Fill Series n -
Direction Series type Time unit :
oL s oK ‘
(®) Down ®) Linear ® Day
Right ) Growth Weekday Cancel
S S Help
Left () AutoFill Year
Start value
End value
Increment 1

Figure 1.2.3

4.  Series type Hiefl ¥ UHIVloll 2132 gld 52d] 8124 A UHIV) 419 [ASEU UAE S2A.
5. Start Value, End Value 4al Increment ofl (S3d] E1vid S2.
6. OK ofeol YA §1, UAE s Addi uAeall yxoiofl 2(13% gld &9l.

dd1d] waIfd AusIA

1. A1 [Ascua (Fill ofl) BUAal 3] AS Ad3Hi "Sunday" 218U S3] K11 A6UISIRII6ll Gl dIRall
allH AIYAA Elvd S3.

2. 1 [Ascyal BUAIDl s3] AAs AdAHi "anuary" 219U s3] A1u d¥ail H[Ballall oflH A1UAG
Eluid s3.

Delete Contents
Al [Ascudd] Heedll Aaai Bl Hilsd] €2 s3] ASIU 8. Edit > Delete Content U2 [SAS S3.

AIS(A—2.17 YXGio] SIRIAI izt HOQL. ¥ (Ao €2 SA] B d A oflel URiE S VHal OK iof
N 821, UAE S}l ([ASEU Yxoiofl [Aa1d €2 &Rl.

Delete Contents pL4
Selection
QK
Texct Cancel
Mumbers Help

Date & time
Formulas
Comments
[] Formats

] Objects

Figure 1.2.4
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Delete Cells
Al [Ascudd] Heedl UAe S Ad, A AYUI SIAH €2 S ASIU B.

View Menu
Page Break Preview: Edit - Page Break Preview [Asey ye sdl As2lg gsfledi Fedl Addi

HIfel ¢RI 821 dall % view AUl HORA Al o] setting ULl 53] ASIR.
Zoom: View => Zoom [ASEU URAE sl I [Ascudl] Heed] 25lol UR idl Had] asefle oflefl H1E]
AR A ASIU . 1 A uslleal 11 A1) 20% Aol Y| dY 400% zoom 3| ISV &,

Insert Menu :
Manual Break

as2fledi Column 2184l Row o Manual Break 2411 2IS1 8. doll Builol Medlol 12 Uxal
A2 USYIl HI2 $91 HI2 SAUIHI 241d 8.
1. gs2fledi %yi Column 2494l Row al Break 5241 & d Cell U2 cursor A %g.
2. Insert > Manual Break = Row Break 218d| Column Break U2ie s21. us2fleai i Break
AR 621 i Blue line 141 H0S.
3. i€l break AR & d AdAHi s2A2 S| Edit > Delet manual Break U2 [Scis $2d12]

Row/Column break £2 &¢f %2l.
Cell :
Insert menu oll 21 SHIoSoll Heee ]l ysefleHi Row, Column, 3 Cell GAT] ASIY 8.

e Row, Column, 3 Cell B3RdI HI2 Ad UR (SdS S.

e Insert > cell U2 [5ds SR. Insert cell dialog box (?Hl§ra— 2.18) IQC-I‘Q\I.

insert Cells n

Selection = ‘
(@) Shift cells down: | |
() Shift cells right Cancel
() Entire row S

() Entire column

Figure 1.2.5

o Y12 [AscU URiE 5. d #¥S Row, Column, § Cell GARIRI.
Rows :
A1 [Ascu/sHiosdd] Hee] oidd] Rows BT ISIY &,
Column:
| [Ascu/sHlosdd] Heedl oid] column GA7] QISIY &,
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QIR :
1. ofdfl Row SE G119 GAMRU B 2 A USRI ceevveeeeeeieeeaninninnnns
oid] Column S& G119 GAAY B 2 A USRI evvvniieeeeeeeeeeeeeeeeee,

2
3. Insert 2 Row [Ascudll Heeefl AAs oid] row Gl 211 gbefleai ga 32 row &1 ?
4

Insert = column [Ascuef]l As o] column GAI A Q§Qﬂaa+i§c4 sedl column €9l ?

Functions

Insert menuolil A1 [Ascudl] seeell AdAi yd [o19iRa edd $s2u0l e1vid s3] d11a?] s3] S
8. Exceldi Mathematical, Logical, Stastical ¥ (A4 52013] 850 [A(AY §5AcAH AUl HA B, Fof]
seedl anfdIfds, difss 3 2isuA aeiadl s3 s 8.

@0, [AfAu SsAaHie] F2dls §5:Ua1 § Fail BUAI A¥eRAYall ANANISIU SIRIHI S]] Bl
doil U AadlA. 241 H12 21 M oflA Yyoidll s aS2lle duR s3A.

A B C D E F G
1 No. Name Maths Science English Total Average
2 1 Nilesh 82 63 95 240 80
3 2 Manisha 52 63 77 192 64
4 3 Nitya 78 87 90 255 85
5 4 Sanket 77 72 82 231 77
6 5 Diya 87 86 85 258 86
Table 1.2.1

1. 20id 1.2.1 Hi exifedl Yxol as2lleai Hiled] evid 3.
2. AdAHi uRenH Anad 8, doll W (5ds 2.
3. Insert = Function U2 (518 $21. ¥ §521ai [A%1S A3 Y. AIS(A—1.2.6 Y¥Olaf SIAGII 12

N
ANl HNA.
Function Wizard EX]
Functions | Structure Function result
Category ABS
(UMMM | | N
Function
.
:ACCRINT Absolute value of a number.
:ACCRINTM
|acos
|AcosH
|acoT
:ACOTH
|ADDRESS
;AMORDEGRC
:AMORLINC
|AND Eonaiia Result |Err:520
:ARABIC —
|AREAS = &
|asc
|AsIN 15
P .
[ Array Help Cancel Back Next >> OK ‘
Figure 1.2.6
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4. Category dl2edi®f] 110 52213 Uie S, Function d1223iel] %33] $52Iai (Average) UAE S3.
Next ofeol N4 SR, AISIA-1.2.7 Y¥0 SIRIAI| Gl WAl HAR.

Function Wizard “

Emsctons Bon 5 AVERAGE Function result [#DIV/0!

Category Returns the average of a sample.

I
! Statistical v

Eufiction number 1 (required)

AVEDEV A Numbel.' 1, number 2;...are 1 to 30 numeric arguments representing a
|AVERAGE population sample.

AVERAGEA
(B
BETADIST smbecd 1o
BETAINV
BINOMDIST number3 | fix
CHIDIST
CHIINV numberd | fx
CHISGDIST
S el Formula Result I#DW/O!
CHITEST ey 4
CONFIDENCE =AVERAGE() A
CORREL
COUNT

—— e

number 1 fx |

el Bl k)| Bl

[] Array

Help Cancel << Back Next > OK I

Figure 1.2.7

5. Value oflgidi 2is1/Ad AGA/Ad 0% £V S, ol OK Gieal VA 1. Asdld Adai
UReNH Fdl HOR.
211 31d €35 §5%Uot E1Vid ST ASIY . §5Act Y EIVd Salol] ([Aaid) Y€l Y€l 1Y 2AS &
U@l doll UdId 141 AHlol 8. SIRIAI GliRoll fx AA1gS1al UR [5ais s3lal vl 241 3d $5210 E1uid
s3] QUSIU B. €35 §5RUolofl A3UId = A5d] ¥ YR B. Fedls BelgEl 213 Hdd 8.
1. AVERAGE : Uie 53d Adofl [SHdlofl 2RI ANUdU| HI2 241 §S:Uctall BUAI Y1 B,
e 22 : =AVERAGE (humber 1; number2; ...... ) A¥Ud| =AVERAGE (cell range)
€l.d. =AVERAGE (11, 12, 13) 242d| =AVERAGE (A1 : A5)
Gelgrel :
261d—1.2.1 Hi 6ialldd sheetdi Uad] A (row)Hi 81 Selofl 212U [SHd Mead] 8.
Ad G2 Hi Ad C1 &l E1Hi 1! islol] AU AN of|Botl UAHIRA] VigfReR.
1. Ad G2 W2 [5ds s2.
2. =AVERAGE (C1:E1) 2Ig/y s?l.
3. doer sl eaildl,
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= Ad G2 di ulRRI1H 80 21141, 241 Addl drag 53] GiIslall AdHi 2H Il $52Ual E1UA ST
SERE
21|
1. Ad G2 U [5ds s2.
2. Insert > Function - (Catagogy) Statistical > (Functions) Average U2i€ SR. (QHI§ra—
1.2.7)

3. Next oi2al U4 1. 15(d—1.2.8 H¥0lo] SRIAII ofl2l HAR.

Function Wizard x

Functions Structure AVERAGE Function result |—.ﬁ‘D W

Category Returns the average of a sample.

|Stati5tica| ~ |

Function number 1 (required)

AVEDEY o~ Mumber 1, number 2;...are 1 to 30 numeric arguments representing a population

sample.
AVERAGEA
B number 1
BETADIST
BETAIMNV
BINOMDIST number 3
CHIDIST
CHIINY number 4
CHISQDIST
CHISQINY Formula Result |-.1'*Dl‘u'_a'0!

CHITEST —

CONFIDENCE =AVERAGE() al
CORREL
COUNT

~

number 2

> |»
el | &) &l =]

U Array Help Cancel << Back Mext > =

Figure 1.2.8

4. Ad 0% EIVd S2. OK Gleal EAId].
= Ad G2 i URERIIH 80 2114]. A1 Adal drag 53] GlISlall AAH| 23 Iol $5:Ual EIVIH S3]
QISIR.
SUM : Uie s3c Addll (Sadlall 2410 ANdl HI2 241 §5RIclall BUAN Y1y &,
2 : =Sum(number 1; number2; ....... ) 24| =Sum(cell range)
El.d. =Sum(11, 12, 13) A4 =Sum(C3 : E3)

Maximum :

A §s52l0tof]l Heee ] UAE SA cell rangedi ¥ 2vA124] AHA1UdiAHi AHA1d] @111 A 2Avau 14142

2A1e] A12] 21va1 A2A 3 Maximum [SHA 29 8.

Y2 : =Max(number 1; number 2; ........ ) A¥AdI =Max(cell range)
€l.d. =Max(11, 12, 13) 24&d| =Max(C3 : E3)
Minimum :

A1 $52oiofl HeE] UE S2A cell rangedi ¥ AvAIRA 2UYIAT A1) 811 d AuAIRAIAI]

1180 ailof] 2AvA1 A2eA $ Minimum (SHd 218 8.
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e Y2: =Min(number 1; number2; ...... ) A1¥dI =Min(cell range)
€l.d. =Min(11, 12, 13) 244l =Min(C3 : E3)
5. SQRT:
A1 520018l A1UA Number/UAe s2d Addioll Auigf tiot 93yN HQl.
e Y2: =Sqgrt(number) AYYl =Sqrt(cell address)
€l.d. =Sqrt(25) 24| =Sqrt(C3)
6. IF Function:
| Functionofl U131 difss UsIRIC (logical test) SAUI HI2 LI &. I VS ¥ GUAIS( A
$5U0l 8.
e Y2: =If(Test; Then_value; otherwise_value)
4| Test A slgf ykl Rl [A4iot (conditional Expression) &21, % 2113, (True) 2A&d1 vilg (False)
ug) 213, Then_Value d3I3 2410d [SHd / 252 UReNH a3 R £211d) %RAyR logical_test A1)
821. Otherwise_Value d3|3 2410d [SHd / 252 URRIH a3 R €219 ¥uR logical_test W12
&xl.
El.d. =If(A1>5; 100; “Too Small”)
el AN Cell AlHioll (SHa o1 5 s 9y &2 dl logical test 1Rl USA el 100
(Then_value) display &R1. 2@ 5 ¥dIciHi 100 €114, U3g Al Hi [SHd 5 Sdi 2] &2 dl

logical_test W1Z] USR] AHal 41 SIREI URRI13AH| “Too Small” HNQ.
Chart :

Al [Ascudll Heeell aseflei uie oaiid] ASIU 8. 41 HI2 oflRAall YA oA,
1. Insert = Chart URIE Sdll 4&dI 221055 2 GiRHIE Ul ofeal UR [5dS $2. Higld-1.2.9
Yol Al [Ax1S 213 1.

Chart Wizard
Steps Choose a chart type
T :lr Column : :
. Chart Type B> Bar
2.Data Range & Pie
3. Data Series g Area "
4, Chart Elements l—?—f Line Normal
L’i XY (Scatter)
&# Bubble (13D Look |Realistic [
@ Net Shape
E Stock =
k4l Column and Line _
Help << Back Next >> W Cancel

Figure 1.2.9
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2. Choose Chart Type oii2iai€ll S2iail 2A£cTHI ¥3RUIA HYGHall U1 UAE S, (lI%Yall preview
ofleidi doj R 1Al HOR).) Next Gizol N S0, 15(A—1.2.10 HY¥Gig] SRIGII oflgf Ad]

HOR.
Chart Wizard n
Steps Choose a data range
Data range
1. Chart Type I
$Sheet1.SDS6 |
. Data Range e
3. Data Series () Data series in rows
4.Chart Elements (® Data series in columns
First row as label
First column as label
Help << Back Next >> T] Cancel

Figure 1.2.10

3. Data range Gll2idi Ad 2w £1Uid 5 K] yS2fledll Sel fldse 5320, Next Gieal ¥ S3U.
AI5(A-1.2.11 Y¥Gig) SIRAAII Gl Hdl HAR.

Chart Wizard
Steps Customize data ranges for individual data series
Data series Data ranges
1. Chart Type =
2.Data Range
3. Data Series
4. Chart Elements
Range for %VALUETYPE
Add A Categories
nemove v
Help << Back Next >> Finish Cancel

Figure 1.2.11

4. %33 (G2l e1vid R0, Next 6l2ol U1 $31. AISIA—1.2.12 Y¥Glof SIAAII 12t Fdl HAR).
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Chart Wizard

Steps Choose titles, legend, and grid settings
Ch T Title Display legend
2.Data Range Subtitle (O Left
3. Data Series O Right
Chart Elements X axis O Top
Y axis (") Bottom

Display grids
[] X axis (W] ¥ axis 7 axis

4

Help << Back Next >> [ Finish Cancel

Figure 1.2.12

5. {8l Title, Subtitle, Grid, Legend 4312 AZIoA . Finish 6ieal £ai1d]. dHIZ] [Aa1dlol] udeal]
oA Rall AHIAY AR &g %2,

Fomat Menu

Default Formatting: 211 [Ascuofl Heeel] usefledi s2d 5sR1 (518E]01) €2 &g 1 & 0l YR
A1 vig Aad] s .

Cell: 211 [Ascudl] secell gsefleai uAe sd Ad HI Alignment, Number, Fonts, Background,
Borders, cell protection 43R Oiloidjgi Setting &1¢J A5 .

Row/Column: 1| [Ascyofl Heeell A1/ sidHoll Height/Width cied] QISIRI 8. A3 21 /SIAH hide 5
show s3] ISIU 8.

Sheet: 211 [Ascuoll Heedl select SR 2fl2g] ol cied] QISIA &, AH 212 hide § show s3] QISR
8.

Merge Cell: 211 [Ascuofl Heed] UAe sd Adal merge (A1) s3] ASIY B. HY LA Adal Ul
©21 ISl IS 8. A1 UlsUI 5131101011 2 cRAIcl Merge Cells Gieatell vl 8¢ 215 8.

Data Menu

Sort: A1 [Ascudl] Heeel]l aselledi cio1dd 2aidoll HIfbdla SIY SidHa AeRiHi USdl 3 Bddl
sHHi aNsd] ASIY B,

Exercise
1. usefledi ol Yyolaf 20id laildl. A19Y sldlall GuAlal s3] 2aid Yyl 3.
SR. SUBJECT MARK PER Min Max
NAME

NO. GUJ | HINDI | ENG OBT. OBT.

Nilesh 75 | 85 70 230

Manisha 70 60 80 210

Nitya 80 | 80 70 230
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2. g52lledi oflA Hyoio] 201d Giaild] 2ol Percentage 1@l Averageof] 21RId3] s2.

SR. NO. SUBJECT MARK | PERCENTAGE | AVERAGE
NAME GUJ | HINDI | ENG OBT.
1. | Rakesh 45 | 46 47
2. Minal 42 43 45
3. | Sanket 43 | 46 48
4. | Yashvi 44 | M4 45
3. g52lleni ol Hyoie] 201d Gialid] ol U2 A1 Glol I,
SR. NO. NAME SUBJECT MARK | PERCENTAGE | AVERAGE
GUJ | HINDI | ENG OBT.
1. Ketan 45 46 47
2. Aarti 42 | 43 45
3. Rutvik 43 | 46 48
4, Diya 41 | 42 45
4. oflJail &21 1 sefledi Vo2 s3] sladlall Gulal 53 2oid ypl s,
SR. NO. MARK PER
NAME GUJ HINDI ENG
OBT. OBT.
1. Falguni 75 85 70 230
2. Dharmesh 70 60 80 210
3. Vedansh 80 80 70 230
4, Priyanshu 78 84 81 243
o NAME al ASdll $HHi 2N1&6d], NAME ol GcRdll $Hi 2M5dl.

v

Hindi §ASdl sH3i 2N8d).
Mark Obt. ol §ASdl SHH| 26

~N

ql.
Per Obt, ol ASdl sHAHI 2N&d].

of 1A Hyoiofl 205212 clatid] aaiRl 2218al1 UdARIddll 21Ia3] slafal 48] s,

Name
Basic

Pay

D.A.
HRA
CLA

Medical
Transport
Allowance

Gross
Salary

GPF

GIS
Prof.
Tax
Total
deduction

Net
salary
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1.3 OpenOffice Presentation

OpenOffice Presentation A Microsoft PowerPointof] HHS&-Ic\ri Aol d¥] gy GRIN] azlqg;lgcﬂ
% A8c 18] GUAAAHI def 2SI/ A OpenOffice of Nxscelial 2115292 8. OpenOffice ofl [A(AY URof
BUACY 8. oidl 9Boldi dol Impress (Fa314) dE LI ANUYIHI AHIT §. 41 A152AMAI [121(CIS
3 YIgA1RAs 2d1gs M AR s3] ASKRI Q. 2dAIYS 2N callddl dHI2 A, R, duiel, AHiR(ds
AISRY, HE2lHI (Sl Fdl gl cgl HiLadlall BURiIal 3] ISR 8. OpenOffice Presentation 2415233
Microsoft PowerPointof] §16/d uilc] QIS & 10l dai JURI ULl 83] ASIU 8. VxsceAsial g AHISYS
Glofldd] HI2 2dIgS MAHI AoflARat Al 2AIPS 2loKBlal gEse GAT ASIY & ol VxoRof
AASIRS clolld] ASIY B,
OpenOffice Presentation of] [AAYd A ia GUAI:

e OpenOffice Presentation A2 A3 view SbIEY pages el 8. Fofl Heed presentation
design 3d] 191 & A3 modification 2A1Udi view 341 dI21Q1 d YRl thumbnail form 24|
Handout pageéHi Al HOR.

e Rehearse timingoﬂ yeedll presentationo1\l Slide Show <ldl ¥ofl A% &. ?H\I@H\Ia-li,
AlatiRai, AN, Meall YA M2l MHIRIHI AUl HA .

o Presentationofl 2d1g/Sal 285lal U2, 8oS311G2 dilF § HTML sisyde 243U ufcarl 30 si
8.

e Presentation GUATAISdl 2AUI(Cd AH&UYI 24 24AUI[Ad AH 6ial Id eifd] Is1v &,

e OpenOffice Presentation¥i S2lal 2A1AYW 293U Ul £211d] ASIR 8. Fofl diRlal A0 Gial B.

Presentation RI3 sxdldl] d :

1. 3282IU Uil OpenOffice A1YSIal U2 Soid Bas s, &d % SIAEL ollgl WA dai <ia
Hadl Presentation [ASCY UR (SAS S?U. Presentation QU3 &2l Aol 2HI§ra—1.3.1 ﬁ‘-xoiqi
SIAAEIA o1g] 4l HNRL. FH] MxsceRlalali (Al USIR Adl HNRl. ¥ Us] slef As [Asey
Uie s3] ISy 9.

Presentation Wizard n

ll.

Type
(®) Empty presentation

() From template

() Open existing presentation

[V] Preview

[] Do not show this wizard again

Create

Help Cancel < Bacl ‘

Figure 1.3.1
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Ys02loiali MSIR (Presentation Type) :

. Empty Presentation :

Al [Ascyoll BUIDI ol Blank presentation Giallddl HI2 &1 8. I [ASCU URiE SR ¥
Presentation Wizard YGRl. $:21: doil U1 MHIQ) AI210N d4dl 2ial 19 [Ascul (AA521Gos,
2a1gs glo{IRial ¥552) URUE Sl ¥ AH AU1SSA S18101d10] DS 2AIES0] UsceAal dUIR AR,
AHi 19y 58I 53 A8 APSRS UKs0eRAol Halid] ASIY B.

. From Template :

From Template S&di % Presentation Wizard (Introducing a New Product) liic-l‘ﬂ. s3H21: doil
U1 1A MHIB] A12101 d8icll VA0l 419 [ASEU] (AAS2A1Bos, 2A1ES gloIRio 552 ) URAE Sl ¥
dH A1ssA (AN URej A [61Bd (a1 A418af dUIR VscRRcl HAORL. AHi U12Y FSIR] Aol JHIRI
qURIl $3 IS AUASRS Uksceal olaiid] ASIU 8.

= Open Existing Presentation :
221G Glolldd YXceRlolal open SAI HI2 2l [Ascy €ldd 8. %=yi Open Existing
Presentation = Open [SAS Sl 19 path UAE 53] 449118 cial1Ad NXKoeRloial N ASIY B.
Empty Presentation yieal] li\L?T sdi 2ﬂl§fa—1.3.2 H¥S Presentation window Al HOR.
dAi aidl Hodl [y aes) A1gdai e2ldd 8.

Title Bar | | Menu Bar | Slide
_V ] Untitled 1 - OpenOffice Impress

Format Tools Slide Show Window\ Help

BE VR & hgE-@ i @R @ yiE-E-N &

v [o00*  [2] (MM Graysiv] @ [colr  [v]T %uecla;s_i{ﬂ =

X | | INormal Outline | Notes |Handout | Slide Sorter Properties

= Layouts
lick to add title [

Click to add text

< >
T %@ @ @ E-P-% &KV ARE ©F--

41 13.13/7.16

+£3 0.00x 0.00 Slide1/1 | Default
|

Figure 1.3.2
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o line & Filling :
2210SS @\GCHIQOﬂ ol Line & Filling gdGIR sld] Ol FHi Line, Line style & Formatting, Line
width, Line colour, Area, Area style, filling shadow XUl toolsall AHIAL IR B,
o Presentation:
A 2GR A 221055 A Rl GIYHI B1dI HOR]. FHi slide design, slide show FdI tools idi|
HA B,
o Task pane:
Normal Viewai 2slolofl ¥aell o1y %idl Had] Taskpane window i master pages, custom
animation, slide transition, slides #1201l layouts ¥4I [ASEU] 14| HA B,
= Master pagesa-li used in this presentation, recently used, available for use XYl dAR 2dIES
Slslgal ANdg] Hi2all [ASEU] 1l HA B,
» Layouts Hi AAd2I AAI USIRl] 2A1ES HI2all 25 layouts £ATAA &. ¥ layout UAE SRUIHI
219 d layout UH 1G] slide G1aiR]. AE2] A2 slides 12 AE2] A2 layout URI UAHE ST ASI
8.
= Table Design [Ascudll Heeell el el sldedinl «3RyIA YXCloll 2016 2AIgSHI GAT]
ASII 8.

o) Slide pane :

= 25loiofl s10fl o1y %idl Hod] Slides Panedi Thumbnail 243U i current slides oil view 14
HOR.

o Drawing Toolbar :
25l01Hi 2A18Sall ofl 241AA] 2EC 1R Drawing toolbar 8. ¥Hi drawing H12ail Tool ¥4I 5 Lines,

Line with Aroow (Arrow line), rectangle, ellipse, connector, Basic shape, callouts...etc XYl YRl ALY
tools ¥4l HA B,
> Slide of | AE—AHE3| View :
e Normal
Normal viewdi slide i3I0 3d 33% ¥ed] Adl HA &. A9 Slides paneHi ofol1Ad]
2d1ggAall Thumbnail view 141 HA &,
e Outline View
Outline Viewd| ciolldd dHIH 2AIYSRA listing MHIC! 441D B. 19 slides PaneHi Thumbnail
view URI 141 HNQ). A| viewdi 2dA1E/Sdl] 21g2d 252 A 1S VIR U9 % Eluid S3] ASI B.
e Notes:
Slides [AR1af] ofitd AUYI HIZ 211 viewdH ] AA21E] notes (oflt) )ofl (A1 1AM . FHI €28
2AIYS HI2 A2 allg AUl ASIY B,
e Handout:
Al ViewdHi header, footer, date/times, page no., Area 43R ¥4l HA 8. HandoutHi indeqi
outlook (EuI4) x4 HA) 8.

e Slide Sorter:
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Slide Sorter viewofl HEES] Gial1Ad dHIH slides 1S 118 A4S Ui thumbnail 243U ¥1d| 30

8. Al BURid 2A1YsHI AN AdllARIal, timing ddRell [A21dlall vAIE A1 8. Slide sorter viewal]

Heed ] 2a1gsall sH A1 aled] sy B,

OpenOffice Presentation Window oil MI2(@S URU dl dd AOR]l. &d dA IR 821 dHI>

HH Mxscellal Clollddl HIZ. dl UId], AHIUL eI YEI USIRGA AR dUIR §3lal xRl

ofatiddi MufIA. GelgRl 12 AU “(Asiio’ [AMActl Hel AIGIR Aol ARIY AR,

UYH 2d1S Glol1dd]

HYH 2d 15 Clot1dd] HI2 of | oti UdIE 141 iofR4R:

1.

N o u k~ w N

OpenOffice Presentation (M%sceglol) 13 §21. MXsceliol QI3 &l Slide areadi Blank Slide ¥1dI
HOR). YAl AI5(d-1.3.2

oi1%ofl 218Ul €] Slide Layoutaigl]l ol saoll 2aigs (Title Slide) U s2.

Title Slidedi 21gfed BARYI HI2 “Click and add title’ UR (Sds SR.

d¥al d box Hi s1R WUl HNRL. i “ (AW : [Asilal ” 216U S2.

&d sub title BARUI HI2 ‘Click to add Text’ WA oflgf UR [5AS 3.

d ofl2idi d¥al SAR FYl HORL. cAi “H18IR ol AHIRAY” 21U SR,

ailgiof] GigIR 213 i [Sas s,

el aHiRl usdl 2di1efs aidl Hie dUIR Y e, 2d A0 B. dl, AUl §3] A5 oid] Slide

Hallddlal] MJcol ST,
oid] Slide clol1gd]

X OpenOffice word processor i Page gl d¥ OpenOffice Presentationai Slide 813 8. o1d]]

Slide GARUI HI12 ofldoll UG IRA] e loiH] AU,

1.

N oW

8.

Insert AojHief] Slide [AAS2 2. 2AYU| Presentation Toolbar Hi&ll 2GS Gizal UR [5AHS S2.
oidl 2a1gs BARIQl. d siofl o1l Slide Panedi sigfdigfe AA ] gl HOR). dail Layout Usd]
2d1gs K] % 62,

¥HR[l o1y %Yl HOdl Task Pane > Slide Layout i8] Title, Text 2d1¢/5 RIAse S,

&4 ‘Click to Add Title’ oligidi (5ds s3] cAi “vAHdId AH18IR” 21U 3.

‘Click to add outline’ o2l [Sas 53 cai “eiRlRofl ¥3RUIA Yol Aoy FAERYSA AMHIC
Ulys g2s] Holl 8 ddi £lois 241610 AHAIE A1BIR S8 B.” 216U SR,

Enter ¥ S2.

Ui cddal ofl%f Bullet il HQ.

i “siailfEd, Wiclat, AR, (A1, uiloiey il UlYs e2s] 8.” 21U SR,

allgiof] ¢glR 213 Ui [5As s3U.

g1 2dl Aa1c1ell dAH i) ofl® 2diEfs duIR U e,

2addiof] 2d1gs da1R sdl.
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&d As old] 2a1efs olalIdlA, FHi “UNs eesl, 2al dofl ¥3RUIA” 261d HSIA. 241 HI2 o1
HX ol UDIEIRAT EJIaiHi AU,

1. ‘Title Only’ layout 2118 oid] 2d1ES Glalld].

2. d¥i ‘Click to Add Title’ ciletdi (5ds s3] i “UINS €12s), Aal dofl ¥3RJyIa” 218 SR.

3. &9d Insert > Table U2 (5AS S2] 2] 2216SS 2ACIRalI Table AH1gSIal/ci2al UR [SAS SR.
15(d-1.3.3 Y% Cig] Insert Table SIUGI2I ofl2f Fdl HOQ.

Insert Table B |
Number of columns: b =
Number of rows: 2 =
Help ’ oK ‘ Cancel
Figure 1.3.3

4. A ¥3RUIA Y¥Cl Column Hal Row ofl 2AuA1 AU (A1 2A1ESS HI2 2 Column Hal 6 Row

A1)

5. Ok Gieat U S3l.

6. ¥ oflA Yxoiofl 2aILS AUl HNRL. AIYRAIY Table 2GR YRl %1dl HORL. doil [AfAY
2ol Heedll elvid sd 26iddl Properties Gied]] QISIY &,

© Untitled 1 - OpenOffice Impress - a
File Edit View Inset Format Tools SlideShow Window Help x
‘Br-B-H= v B YE . B gD RE-® QRO EEE &
Avial viis [v] BZ UM | ==E==|:= KiE AN EEm A -
Slides * | | |Normal |Qutline | Notes |Handout | Slide Sorter Properties x| o=
1 "~ Table v X * | B Text =l -
0
= + O ~[color |v v Arial vl[18 [v :
————— »-Hosess-: 2 |cktoadd title B/ U-wm KIS
| J BR Y- A-
G2
& Paragraph &
E= = Bt EY EY L
= - \*
Indent @)
a] [a] = 3
C,—-ﬁ_-g
o o o < (000" ~2 0,00
= 000" £ |0.00
1= 2= 0.00

Figure 1.3.4

1. A1 2d15H ‘Click to add title’ UR (5ds s3] “UIYs eleslofl 3RUId’ 21U s2.
2. 26idol] usdl Row 1al usdl Column 3i ([5dS S, i 52 Al HNR.
3. ddi UNs gesl’ 2l s.

4. Tab s 9 s3] ofl® sidaAi 4191 dHi 3Ry’ 21U S2.
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5.

Tab S| ¥4 53] 240 Row 1ol Columnai AIS[A-1.3.5 Y ciofl (oI 21U . (AR 5] dS
yel sAxqf 280t cied] s B.)

uing gzsidl or3Rud
s B2 s o3l3ula
IS alFd Avaa, w2
NER SN BLE1RRL WS
Figure 1.3.5

AIH, 2aidd10i] 215 dJ1R &1, 241 BURid Word processor § Spreadsheet Glol1dd 201d ULl

Alg 154 A ASIA. B HI2 ofl Aol UAHIRA EJIatHi AU,

A I

6.

Inser = Slide > Blank Slide URi€ $31.

Word processor oil ¥ Document¥i 5 SpreadsheetHi€l 26ict A4 & d Open SR1.
20id RIdse s3l sidl sa.

Presentationdi U191 A41d] 14, (Alt+Tab Slofl GURi12l %121 87?)
Presentationdl] 2d1/SHi Edit > Paste SR.

¥3[1d Y0l 26icial drag 3 Resize S.

Picture A194]] Slide ciat1ad].

Ald], 8d dHal HoldlHdI Picture/Clipartdioi] 2d1€fS Glaild]. 41 Slide Glaildd] HI2 oflRAall

SEIENEDIE IR E

1.

Title and 4 content A—41132 2119 oid] 2d1€S GlalId].

2. odl 2a1efs AA15(A—1.3.6 H¥ ol FdI HOR.
3.
4

Click to add title UR (5ais s3] “siciilEdall A1a” 21gfu s31.

€8 LAY 8leSHI 5 i “Click to add Text” culg 8, dai oflJ «idl #adl Inser Picture
A1Slal UR [5AS S. (A Insert > Picture > From file UR (5ds s3lal Ul Picture B33 21S)
©91). 2A15(d 1.3.7 YX Insert picture SIRAGII o121 | HOR).
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Click to add title

®. Click to add text ® + Click to add text

(]

Figure 1.3.6

5. A1oY Path UAe s3] ¥3RAUIA Y¥0lgf A2 UAE §3] Open Gizol VA sl Ue s R

2AISSHI GARAS ¥R,
6. Al ¥ UHIO AS Ul As A4 AR R GA. AIH, UIR Picture oiAe sdi dAR LA
2A1s 280l UR 4l HOQ.

i) Insert picture E

8—) v 1T L. » ThisPC » Pictures » Screenshots v ¢ Search Screenshots p e
Organize v New folder =2~ 0 @
| Recentplaces A - ]
M This PC -
m Desktop - -
| Documents 2:1 & ra

% Downloads o 3 =

s g
= 24.1 24 25 gi s
& Videos

<:i:- Local Disk (C:) i : ' ——

- System Reserved 1 e ; =

ca CHETAN (F) 2.7 2.8 29

ca CHETAN (G:)

! | \, :

File name: v | | <All formats> (*.bmp;*.dxf;*.en v

[]Link Cancel

Figure 1.3.7
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21 % UHIQ Tools > Gallery U2 (5cis s3] AAZHiell Uel Drag & Drop &IRI R BAZ QIS
8. d3 GAA! R4l oflA Ul Drawing toolbar 3¢/l Text box B3] Aal duiRl AUl QIS] 91, AH text
box ofl ¥4 % Line, Rectangle U3 2ol GUAIAI s3] llfAfAs ISR €3] S 1. A1 HI2 oflAaii
UG 1A Af2A.
1. 5 Drawing Toolbar o %¥ld| EHU]@ &1 dl View - Toolbar > Drawing UR (5cS Sdi ?ngsra—
1.3.8 401 Drawing toolbar 141 HNRl. Al Text H1g/Slol UR [5as S,

R/ »EH@T €% "¢ @ -¢ F@ P -k - <, ERE @R-7- A

Figure 1.3.8

2. HIGH 2dIg5 UR ¥l 2522 duid] & i Drag 83] 2522 oll2l SlalIdl.
3. %33 [doid el1gfu s.
4. A1 %3)d QI A0 IRall B el BUIDI 3] USRI,

2A1gSHI U2 BARAL.

2AILSHI UIE BARYI HIZoll UdIEIRA URI YRl 21201 8.
1. Insert > Slide Hi¢l] Title, Chart 5 Title, Text, Chart A—21182d10i] 2d 1S U e S.
2. AI5(A-1.3.9 Y oioll 25lot FUI HNRY. FHi AS AHIAY SHald] ¥ &2.

m Column 1
nColumn2 ®
Column 3
Row 1 Row 2 Row 3 Row 4

Figure 1.3.9

S
(5= TR S TR N - I~ B S ]

Click to add title

10
8
mColumn 1
| ] uColumn2 ®
Column 3
4
2
0 l
Row 1 Row2 Row3 Row4
= .

Figure 1.3.10
114

» Click to add text




3. AIAUHI %33 52812 541 HI2 AHIAY UR SHd [5AS SRA. HIY A1AY £11dd] A5 o 2A1US

sl HNQ.

4. A1 AIAU U SRl %14 HIGRAofl A2 [sAS $2A. dHi 1l Hadl Nese Aaigl] Chart
Data Table [AScU WR (5ds $31. 2H15(d—1.3.11 Y% Data Table ([AoS] udRl. FHi Sei=lle

Al HNR).
Data Table
HEHEES s
‘i Column 1 @ Column 2 @ Column 3
Categories | Y-Values I Y-Values I Y-Values
1 |l 9.1 3.2 4,54
2 |Row2 24 8.8 9.65
3 Row 3 3.1 1.5 3.7
4 |Row4 43 9.02 6.2
Figure 1.3.11
5. 1 SeiRlleHi dHiR) «3RuIde] text d&i AHissIA {SI. A4l HO ] ARxa1 5811 53] USIR.
¥3RU1d Y0 5$IR] | [AoSIHiall AAlgslodoll HEEY] S, dHal AUIE AUIR YA FUI HOW.
6. Data Table [AoS] 6ith S21. AIAVG] Gi61Rall G121 SIPURI %21 [5AS S3.
7. a3 u1&did] slide 84 dyIR .

A1 edfol (Sound) ysdl.

dd da1Ad] siguel 2d1gsHI SiguRl a1y, 241U 3 2lld GAF) ASIY . ¥ 2dIYSs 2N duid
AIHNYI HA B, 2dIYSHI A1BcS BARUI HI2 ofldail UdAAI A loiH] AU,

1. Insert «ﬂqJ) - Movies and Sounds U (sds s31. d¢ll 2HI§ra—1.3.12 {-Jf&oiqj; insert Movies and

Sound SIRIGII2I ¢il2f VAR,

m Desktop

“| Documents
& Downloads
4 Music

= Pictures

& Local Disk (C:)
s System Reserved
ca CHETAN (F)
ca CHETAN (G)

v

File name:

¢

e Insert Movie and Sound
© ~ 1 [H » ThisPC » Videos v
Organize v New folder
<! Recent places  » i
lo items match your search.
4 /M This PC

Select afile

v| | All movie and sound files

[ Open |

Cancel

v

Figure 1.3.12
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2. dHi®fl Recording 52d 5 SIGaidls S2A § Cut 52 AIBos & Hd [SAu Hi2oll U1 URiE SR,
3. Open Gi2al UR [5ds s3U.
4. 2d1S UR AHIBcS Icon ¥l H:Rl. Slide Show 213 &dI % A18cs Aiiofl 2SI 5 (ASAT 213
g %9,
BUR YxCloli it UAAIRA AAofA3al dA Ui -8 2a 15 LRI dHIR> Usd Hxscelsl ddIR
531 dlg 821, &9 11 MxsceAoioll 2126 SA] g1, Word ProcessorHi S1SHal 2126 S0l UAHIA]
2Mufl o 2111 €91, X dofl (AN UUT s o1€l]. 28] Vs022I01 2A1ES .odp ASS0RUal A1 2i208ld
&2l. €1.d. Nilesh.odp
Y5020l Run 89,
BUR H¥Gio] UsceIal AUIR AT OlIE A 25lol UR 5 £U1IR A MRIdlofl dHol GBSl &ld .
dl A1d], NBoAsial 28lal U 514l HI2all U2dIA] w114, d HI2 el (el [AseUl Budey 8. 6i4]
% [Ascul g,

View AojH €[] Slide Show UR [SAS SR1. - AL -

Slide Show Aojill Slide Show UR (5GiS S31. - A -

Keyboard of F5 Gi2af ¥4 S21. - 2] -

Presentation 261 1R41¢] Slide Show Gi2ot U1 §21. 280t UR 2@1€5 Full Screen Hi %1d| HOR).
ugflofl Slide UR ¥4l HI2 HIGRA0] ASe vi2al (SAS S - AUdI - 5] oIS U] Enter U4 3. -
AHYY| - Page Down ¢Heal U S2A — AHYY|— Space bar S| YU S21 — 2494l — Down arrow key
U s3.

6. s Ul AS 2AIES AUI HIZ AT YO 4121 YL,

vk wnN R

GEIRE
o JAIR 5 MxsceRlaidiol]l syl sHoll 2a1gse] % Slideshow 53 213 SRQIN?
o 2d1gs 2N dl duid Previous slide Hi ¥dI HI2 §] SRRN?

2d1gsai [QARQY gise v1udl.

%R YNscUoiall Slide Show SIA AR dHIH 2d1YS RIS Full Screen UR ¥1dl HA 8.
U 2AIIRA ol HI%H SARSA Glotlddl d ASEH A4AyRSIRS Gloid] atefl. 1 a1 [AAY gEse
AIUYIHI AA19 d) 2d1ES A AASIRS Glal V. NxKoelal 2d15H] A MsId] gise 211 2SI B.

1. Animation Effect :
2d19S Hi A Text, Graphics, Sound, Movie Aol Object ol Animation Effect 241U] 2SI 8.

¥€f] HeTdoll HealA, HIlEd] 932 2413 Ad Y $3] SIY. €25 Yald 2AdAUL) Ascllxne] el vIs]
ASI”A d®l As Ugd] s Object dl HA d I]d Set S3] ASIR. Objectal ANA AoflaRIcloll $H A
UsR oled] ASIA & Hal oef] B2 H1GA [5dS U21R AYAA 1] HA d d Ae s3] ASI 8. 1]

Ef%%&ﬁ built in effect URI S&UI &.
2. Transition Effect :
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Al gEse 2d1efsal AUId] A(a1AR0a1 52 8. 2A1S M £NJUlol 2A1S GEA RUR 2AITS
Overlapping &1, 424¢€f] Display &1, Scroll &1 43R gl o] Y€l Yl g%se 2diefsal 2] ISR
8. A1 g¥seal 2lloxAcl %52 S& 8. 1 g5529] 21/ ULl A121A[es 218 A2l s3] aed] S
8.

dl AId] &d dH Rl Uxsc2RIcial Animation Effect 2A1U1A. AIR €] al?

Animation Effect 211ud].
Al HYH dA ololldg Vool Wld]. AHi MeH a5 Title Slide 8. 11 2AISSHI Title GURE]
2419 40l Sub Title oflA e 2413 Ad] &Bs2 211U1A. doll H12 of el UdIAI e lotdi AU,
1. ugdl 2d1gs Ridse s2.
2. Title text RAAse s2.
3. Slide show éﬁqla-liaﬂ 218 d| Task Pane 3i€l Custom Animation RAse s31. %] ?Hl§ra—1.3.13
Y% G Task pane %141 HOQ.
4. A¥i Add - Entrance > Fly in %52 [R1As2 5], OK ¢ieal V4 3.

5. Direction @1{ S1Bol ofld From Top [RAAS2 $21. Speed cll2idigll medium RidAse 3.
| Custom Animation X
Modify effect -

Custom Animation

Entrance Emphasis Exit EMotion Paths | Misc Effects

2
Box Removye
Checkerboard
Circle Effect
Diagonal Squares
Diamond
Dissolve In [ |
Flash Once
Fly In
Fly in Slow
Peek In Z
Plus ‘ Speed
Random Bars
Random Effects {
Split |
Venetian Blinds
Wedge
Wheel First select the slide element and
Wioe ¥ then click 'Add...' to add an

Add... Change...

Start

Property

Speed Medium animation effect.

Automatic preview
Change order: ‘@~ &
OK Cancel Help | | . s

l Play Slide Show
¥ | ¥l Automatic preview

Figure 1.3.13
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6. &3 Sub Title RIAse s3] uaig 4 Yoriddld 2.

7. Direction §\|u SIBol ¢ild From Bottom [RAAS2 S21. Speed Gil2iHiefl medium RIAs2 s2.

8. TaskPanedi AI1dd| Play ¢12at®f] Slide Show Preview As s3] dl.

gl Effect A1Ud Objectoll SHHI Y411 S 2SI/ 8. d HI2 TaskPaned | A(oi3Riol #Es2] List
dl HA 8. d Objectal drag & drop Ug(Ae/l 4484l Change Order Giea®f] s3 cledl ASIY B.
A1l gEse [Aedi ANoBSe U Right Click 3 Timing [AscU [R1AS2 Sdi Annimation ol Timing
¢sse uel Al s 8.

ANl HAl Ao [AscUlell Ul s3la ull dofl 2142 JUSRAL. 21 ¥ UHIEO dHRI
Nxcelolof] il % 2c1gSal Y€l Y€l Animation 8552 241U 41SYS Glaiidl.

AHIs(d 1.3.1341 dA Motion paths 261 ¢/ ISRIl. Motion Paths 261 UR [5ds 31 ddl
Aoyl AlciAual A41] 2152,
2llexsUa gfBs2 2Hudl.

Transition Effectdi 20 1€/ GIEE I AR Y€l Y€ 552 AUl HA B. 241 gF52 GARUI HI2 of| Aot
Y2IH AT €4 1ot 2Au].

1. % 25241850 €l Y€l g5s2 vA1ud] el dl 2slaini sicf] ot a1 Had] Slides panedi %id

Had slides U2 Right click 31 sld1 #a1dl [Ascdidief] Slide Transition [ASEUY UAE S3.

2. Slide Show éﬁqj;éHi%ﬂ Slide Transition Ui€ S2) 248Id| Task Pane > Slide Transition Pane URi€

s3l.

3. %14l Hadl Transition listHiel] A19Y gEs2 URie 521, (Ase] ay Y€l €l 2digfs Rdse sl
HI2 Mouse+ctrl Slofl GUA121 521, ) %€l Y€ 552 UR (5ES SR dHal preview URI U1 HAR.
Modify Transition ([Ascuaiell Transition Speed 210l Sound dlRediell 211Bos A2 s2.

Advance Slide [Ascuaigll transition AUA A 5 cﬂcg%i(-l SQQL 8 d set S2.
Play ¢i2al M2 S3] Preview Asi{] d@l.

N o v &

8l oi¢d] o 2d1gsHi AUl gEse 211ud] 81J dl TaskPane> Apply to All Slides Gi2ol N S2.
8. %€l %€l Slides o Y€l Y€l gfEse AUl Hi2 uaId A 1 &fl 73Ule 2.
Nx%c2lolof] 210¥f AAd:
H12l AHE AHS YV S| HI2 | VRARSI]S HIedH 8. dail, OpenOffice Presentational]
AYdd] dol d¢ AARSIRS Golld 8. F2ds Ao Addd] o] Yol .

Rehearse Timings
{1 [AscyU slgfuel Presentation AlAG ¥ dH A121AMRS e1glaiar 241l ASI A HI2 Yol

AH2Aoll 8. 2a1gS QMlal A121A[2s 21gfla1 2udl H12 Slide Show Hojaill Rehearse Timing ([AscY
RIAse s21. %€ Screen UR Slide Show 141 HOR. Object Aol 2c G HI2 %33 21321 2] Slide
Show 12101 484 IRdI 14, Slide Show ofl 21121 A1 U set 2/ %2,
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Interface with other package (Hyperlink)

Presentation I Hyperlink WA % A2l Addd 8. OpenOffice Presentation 2dIgSHI

2d1gs, sisydoe, 2us2lle, A1Bos Igd 5 vHa sigurl UsRe §1gda Hyperlink 831 21S114 8. dof]
seed]] 2d1gds N AHA OpenOffice Presentation 2AlgsHie] o sIdAi ¥ ASRI B, A1 3d

hyperlink SRd1 #HI2 ol H¥Giall UAAI €A lolHi El.

add 219118 Aol 1Ad] MeUH 2d1gs K] A4S 2d1S Glalid].

1.
2. d¥i Title box i ‘Solar System’ 216U S3.
3. dud] Text #18A drag S3lal Ud€ s.
4. Insert AojHi ¥ hyperlink [ASCU UR (56S 1. AA15(A-1.3.14 H¥Siofl 250t Sl HOR.
Hyperlink n
@ Document
i Path
Internet = ¢l =
Target in document
3 Target
Mail & News o @
URL
<
— Further settings
S Frame v| Form :Tm v]
= Text DIET
New Document
Name
I Apply Close Help Back
¥
Figure 1.3.14

d¥i Document [ASEU UiE $21. Path SIU SIGal dfl22 2413 241dd Open Gizal UR [5ds s3 %
slgdal slgfuRlds sdl & doll Path oiss] s21.

Apply 2ial Close ¢ieal U1 SdI d S16d hyperlink &6/ 2.

2A1ES QM AHY A1 Text UR HIGH UlgoeR def ¥di Ulgoeoll AISIR tledigfal &1 ¥4 (4)
AUl HA B,

doil UR [5as Sdl link 83 S1Ed VAR,

A1 % 3A 2o 1A 219, Text, Object 5 UA1E U3AR link S3) 2ISIVU V. A1 BURd Presentationdl]

QS 2d150 Ao 2d195 A19 link 3] 2SI B,

UxcelalHi 81gUAds sdiof] 291452l €l USIRoll AHISHS ol 24UE UXkoellol Ayl S3)

ASI 8. Uxcelol [AuiflAlofl Vst dLRUI, AidAsAI YUIRUI FHol Y Idal RUUE Giallddlg]

V{O! 1RASRS HILUH ©.
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24141
SIS AS ASH HI2 A191AHI 241€8] U AIES AUR S2A.
As 2d1gsHi R o1 SR,
As 2d1gsai Ydl goue 2.
A 2A1YSHI 201d Jo1e 2.
As 2A1ISHI BIAUR(ES AU,
AHIH 2AIYS HI2 Slxslgfal 2andzaiell S1g As slsiefol UAE SR,
AHIH 2150l AloiARAet 241U,

slgfuR(dsdl] seeel] ‘Sial aialall sRAsUlA’ K] (sU% AH Giatidl.
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ICT Practical Task
URNAIS si

OpenOffice §a MIRAAIS AHY — 9 8IS

«* OpenOffice Text Document (3sdIs )
Text Document A [CA3RUcial A3 SAUI, G4 SAloll HEIUR]

_ - - N 60(A(c12
Home, Insert, Page Layout Optionsall QA ([SeqoNall HeluRl.
1] 5 1AW Hi ANV §5RUal 21U 53] A editing Hal formatting ail [A(AY
N < N NN 60(3(c12
optionsall BURIII SA]. 61111521 A IR S, AHBUIE AUl Y9Rail HEIUR] SAl.
Text Documentofl §Ig/cidi table insertofl HE€ 2aiciofl 2 all 5] el 1] d1ol] cofBe

GUI2I SAL.FH § URRIIHUMAS Glalldq
s OpenOffice Spreadsheet ( 3 SAIS )
Spreadsheet A (TaAoial 13 SUI, Gi&d SAIal] HEIUR
Home, Insert, Page Layout, Formulas, Data Optionsail [A[A& ([Aci1o0of] H1lEd] 40l 60 (c12
HBIUR.
[QQy anfeidls sidiell Guaial s3] aleiadl sdl. 24:p43 s18d], 2si sizal, As

s1ad], if $52clall BUI2l YIall He1U3] S cofie
ANE AissIsIA Hilsdloll 211QU Glalldd]. 2d et A1QU U1 U1l Uil 5] 60 (612
» OpenOffice Presentation ( 3 SIS )

Main Menuoll (A4 Tabsoll GUi12l 4] . 60(3(ci2
2a1gSHi Text, Picture, Video AH% Audio 3Sdloll HeIUR) Sd 603 (ci2
slgul As YREIHI As (AN Ue s3] dall SlgURl As [ANidla g Vsl coRGiz

Holld] . FHI BUASA Heldlal BUal S]],

allt: ALAIUS AHY AWt FogseR GURsd HIRNNAIS sIFofl ([Aaid Yxor didlHiA uid HeluR
sAddlal] 2821 Al AN AHYHYTEN H1Nelol HIZ . %3 ¥Rl i dicdlHilofl ¥3RUId ool
AHi 58I 53] ASIU B. HeIdR HIZ AR URIPIS 2AI1LAR SIF 149,

HIRAAIs udlaiig] Hiny]
Text Document 159
Spreadsheet 15 9jl
Presentation 20 2l
§d del 50 Je!

ol : GuURlsd JJRIciR MIRNAIS ulaiiol 2Aed] B. udlais ¥Rk udlail Adl 1 iR BURAsd RIciR
UHIRAg MR AIS s1F A4,
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